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1. Heau ocBoeHMS TUCHUIINHBI (MOTYJIs1)

OCHOBHBIMU 1IEJIIMUA OCBOEHUS AUCILUILTUHBI (MOYJIs) SIBISIOTCS:
— O3HaKOMJICHHE O0YYaIOMIUXCsI C OCHOBHBIMH TOHSATHIMH, ITPaBUJIAMH U TPEOOBaHUAMU
K JIOKyMEHTUPOBAHUIO YIIPABICHUYECKOM neaTesbHOoCTH npeanpusaruii AITK;
— (opmupoBaHue y 00y4aroIXcsi HAaBBIKOB TOJATOTOBKU YIPABICHUECKOW JJOKYMEHTAIH
JUTSL OLICHKU PUCKOB B 00JIaCTH IOKYMEHTUPOBAHUS YIPABIECHUYECKOM JEATEIBHOCTH PUCKOB;
—npuoOpereHre 00y4JarOIIMMUCS HABBIKOB 110 aHAJIHM3Y PAa3TUYHBIX UCTOUHUKOB MH(POP-
MaIuu JUIsl IPUHATHS YIPABICHUYECKUX PEUICHUM I10 BONpPOcaM JOKYMEHTHUPOBAHUS YIIPaBIICH-
yeckol aestenbHocTu B ATIK..
[Ipn ocBoeHMM [aHHOW AMCUMILIUHBI (MOAYMS) YUHMTHIBAIOTCS TPYAOBbIE (PYHKIIHH
CJIEAYIOMIUX MPO(eCcCHOHATBHBIX CTAHIAPTOB:
08.018 Cnenimanuct 1o ynpapieHHO0 puckaMmu (YTBEpKIeH mNpukazoM MunTtpyna Poccun
ot 30.08.2018 Ne564h).
40.033 CpnenuanucT no CTpaTernyecKoMy M TaKTUUECKOMY IJIaHUPOBAHUIO M OpPraHH3aluu

npousBoacTea Y TBEPK/IEH npukasom MuHuncrepcTBa Tpyaa U conyalibHON 3amuTthl Poccnii-
ckoit denepaunu ot 8 cenra0ps 2014 rona N 6091

2. MecTo JMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOH IPOIrPaAMMBI:

HI/ICHI/IHHI/IHa ((I[OKYMGHTI/IPOBaHI/Ie YHpaBHCH‘IeCKOﬁ ACATCIIBHOCTH» OTHOCUTCA K 6J'IOKy 1
b1.B.09.

Wzydenue mucuuminHbel (Moayns) «/{okymMeHTHpoBaHHE YIpPaBIEHYECKOU NEsSATENbHO-
CTH» OCHOBBIBAETCS HA 3HAHUSIX, YMEHUSAX U HABBIKAX TAKUX TUCUUILIUH (Moaynei) kak «Kymb-
Typa peuu u JIel0Boe o01IeHue», «bpenn-meHexMenT», «OpraHu3alioHHas KyJIbTypay.

3HaHUsl, yMEHUSI U HaBBIKU, (DOPMHUpYEMBIE B IIPOLIECCE OCBOSHMSI TUCLUIUIMHBI (MOYJIs)
«/lokyMeHTHpOBaHUE YNPABICHUECKOW NEATEIbHOCTH» B3aUMOJEHCTBYIOT CO 3HAHUSIMH, yMe-
HUSMH U HaBBIKaMHU, TIOJyY€HHBIMHU B MPOIECCe U3YUYCHHs TUCIUIUTNH (Momynei): «OpraHuza-
uus npousBoactsa B AIIK», «Crparerus B AIIK», «Ouenka pucko B AITK».

B nanpHeliem 3HaHUSA, YMEHUS U HAaBBIKA 00ydarouuxcs, copMupoBaHHbIE B TIPOIIEC-
Cce M3y4YeHUS AUCHUUIUIMHBI (MOAYJs) «J{OKyMEHTHpOBAaHHE YHpPaBIECHUYECKOW IESTETbHOCTHY,
WCIIOJIB3YIOTCSL TIPH TIPOXOKJIEHWU TMPOU3BOJCTBEHHON NPAKTUKH HAYYHO-HUCCIEAOBATEIIbCKAs
paboTa, TPOU3BOJCTBEHHON TEXHOIOTUYECKON (MPOEKTHO-TEXHOIOTHUECKOM) MPAKTHKH, TPOU3-
BOJICTBEHHOU MPEIIUTUIOMHON MPAKTUKH, BBIMOJTHEHUH BBIMTYCKHOW KBAIU(PUKAIIMOHHOMN pado-
THBI.

3.IlnannpyemMsblie pe3yjbTaThl 00yUYeHHUs] MO AUCHUIIUHE, COOTHECEHHbIE

¢ IVIAHUPYEMBIMHU Pe3yJIbTATAMHU OCBOCHHS 00Pa30BaTeJIbHOM NMPOrPaMMbl

B pesynbTaTte nzyueHust AUCUMILTUHBI (MOIYJs1) 00ydaromuiics JO0HKEH OCBOUTh TPYI0-
Bble (DYHKIIUHU:

JlokyMeHTHpOBaHHe TMpolecca yNpPaBjieHUs PUCKAMH H KOPPeKTHPOBKAa peecTPOB
PHCKOB B PaMKax OTAeJbHBIX OHM3HeC-NPOHecCOB M (YHKUMOHAJIBHBIX HANpaBJeHHI
(08.018 Crerrrasuct mo ympasienuto puckamu TO B/02.6).

Tpynossie neicTBUS:

JIoKyMeHTUpOBaHuE Tpoliecca YIpaBiIeHHUs B YPE3BbIYAMHBIX U KPU3UCHBIX CUTYaLHAX
KaK 4acTh MPOIiecca YIPABICHUS PUCKAMHU.

Pa3paborka MeToanM4ecKkoi 1 HOPMATHBHOM 0a3bI CHCTEMbI YIIPABJICHUSA PUCKAMH U
NPUHIUIIOB YNIPaBJICHUsS] PUCKAMH B PaMKaX OTAeJbHBIX OH3HeC-NPOLeccoB U (PyHKIHO-
HabHBIX HanpaBJeHuii(08.018 Crernanuct mo ynpasienuio puckamu TO B/04.6)

TpynoBsle neiCTBUS:

Pazpabotka 1 akTyanu3anus OTACIbHBIX METOJIOB U HOPMATUBHBIX JOKYMEHTOB CUCTEMBI



yIpaBiICHUS pUCKAMU

TakTn4yeckoe ynpasjeHHue npoueccaMu opranuzanuu npoussoiacrsa (40.033 Cme-

HHUAJINCT MO0 CTPATern4YecKOMY M TAKTHYECKOMY IUIAHMPOBAHUIO M OPraHM3alMH INPOU3-
BojacTBa 7d-A/02.6)
TpynoBsie neicTBUS:

Pa3paboTka npeuiokeHnii Mo parroHaIu3aul CTPYKTYPhl YIIPaBICHUS MPOU3BOJACTBOM

B COOTBCTCTBHU C LCIISAIMH U CTpaTeFHeﬁ OopraHusaluu, ,HefICTBYIOIHI/IX CHUCTEM, (I)OpM n MCTOJ0B

YpaBJICHUA IIPOU3BOACTBOM, I10 COBCPIICHCTBOBAHWIO OpraHI/ISaHI/IOHHO'paCHOpHHHTeHBHOﬁ

JOKYMCHTAlUU W OpraHU3allun I[OKYMGHTOO60pOTa, IO BHCAPCHUIO TCXHUYCCKHX CPCIACTB 00-

paboTku nHpOpMaKK, TEPCOHATBHBIX KOMIBIOTEPOB U CETEH, aBTOMAaTU3UPOBAHHBIX Pa0OUHX

MECT

OcBoeHHE TUCIHUIUIMHBI HAMTPABICHO HA (DOPMHUPOBAHHE:

npodeccrnoHATBHBIX KOMIETCHITHIA

[1IK-1 — CnocoGeH ocylIecTBIATh TOKYMEHTUPOBAHHUE IIpOLEcca yIpaBiIeHUsI PUCKaMH,
pa3pabaTbIBaTh METOAMYECKHE PEKOMEHIALMU B paMKaX OTJeNbHbIX Ou3Hec-mporeccoB AlIK;

[IK-2 — CnocobeH MmpoBOIUTH aHAIN3 (PUHAHCOBO-XO3SMCTBEHHOUW NEATEIHHOCTH M

ylpaBJIeHUE PUCKAMU B COOTBETCTBUHU C HOPMaMU KOPIIOPATUBHOMN KYJIbTYpPHI,

[1K-4 CnocoGeH UCTONb30BaTh MPOrpaMMHOE OOecrieueHre JUIsd aHaJln3a yIpaBieHYe-

CKOM HMH(pOpPMALUU, OCYLIECTBIIATh pacueTbl 3KOHOMUYECKOH 3((EKTUBHOCTH OpraHM3aluil

AIIK
ILtannpyemele Kputepuu orieHHBaHUS Pe3yJIbTaTOB 00yUEHHS
pe3ynLT§;1;1 00yue- Huskuii (1omo-
POTOBBI) KOMIIETEH- IToporosslit . IIponsuny-
(MHIUKATOPBI 115 He ChOpMUPOBa- BbazoBerit T
JOCTHXCHUA KOMIIC-
TEHITUH) Ha
MK-1
U-1nk:  — He MOJKET VY nosnerso- Xoporio OtnuuHO
OcyIecTBseT MIPOBOAUTH  WJEH- | pUTENIBHO TIPOBO- | MPOBOJUT HWJEH- | IPOBOJUT
JIOKYMEHTHPOBA- TuUKALMIO U pe- | IUT UACHTU(]UKA- | THPUKAIUIO U | uAeHTHUUKa-
TUCTPAllMI0  MpO- | U0 U PErucTpa- | perucTpaimio LU0 U PETrUucT-
HHC TIPOHCCCA | Grem, kacarommXcs | U0 mpoOseM, | mpobieM, Ka- | paluio  Tpo-
YUPABJICHAA VIIPAaBIECHUSI  PUC- | KACAIOLIMXCSI CarOIIMXCSI OneM, Kacaro-
pUCKaMHU B paM- | kaMi, HE€ KOHCO- | YIIPABJICHUS PUC- | YIPABICHUS PUC- | IIUXCSA YIPAB-
Kax  OTAENbHBIX | IUIUPYeT HUH(POP- | KAMH, C TPYAOM | KAMHM, KOHCOJIM- | JIEHHSI pHUCKa-
ousHec- MalUI0 10 BCEM | KOHCOIUJIUPYET qupyer  uMHGOp- | MU, KOHCOJIU-
[POLIECCOB u | pEcKaMm. nH(}OPMALIMIO MO | MAlIMI0O TI0 BCEM | AUPYET WH-
(byHKITHOHAT- BCEM pHCKaM. pHuCKam. dbopmaruio 1o
BCEM PHUCKaM.
HBIX  HallpaBiie-
HUM
ITK-2
NT-1nk-2 He MOYKET YactnyHo Xoporo OTtnn4HO
OcylecTBsIeT OCYILIECTBIISATh OCYILIECTBIISIET OCYIIECTBIISIET OCYILIECTBIISIET
cGop  mmpopma- coop wmHbpopmaruu | coop  uHbOpMa- | coop wuHPOpMa- | cOop  uHDOP-
TEKYIIEro YOpaBs- | LIUU TEKYIIETo | MMM TEKYIIEro | Mallul  TeKYy-
Wi TCKYIICTO | popys prckaMu, He | yIpaBieHHsT pHC- | YIPABICHHS PHC- | MEr0  yIpas-
YUPaBJICHUA PHC- | yerapaBnuBaeT W | KAMH, C TPYJAOM | KAMH, YCTaHaB- | JIEHWsS pHCKa-
KamMH, — YCTAaHAB- | ge MOAJEPKUBACT | YCTAHABIMBACT MU | JUBACT M MOJA- | MU, YCTaHaB-
JUBAaET M IMOJA- | J€JIOBbIE€ KOHTAKTHI | MOAIEPKUBAET JEp>KUBAeT JIeJo- | JIUBAeT M MOJ-
JepKHUBaeT fiefo- | € COTPYJAHHMKAMHM | JIENOBBIE KOHTAK- | BbIE KOHTAKTBI C | JIEPIKUBAET
BBIE KOHTAKTHI c | OPTAQHU3AUMK 1O | Tl C COTPYOHH- | COTPYAHUKAMHU JIEJIOBBIE  KOH-
COTPpYAHUKAMH ONMMCAaHUI0O W AaK- | KAMM  OpraHu3a- | OpraHu3aluyu 10 | TAKTBl € CO-
TyalIM3allyd  PUC- | IIMM IO ONKMCAHMIO | ONMCAHUIO M AK- | TPYAHUKAMHU




KOMITaHNH
10 OIIMCAaHHIO
U aKTyaJIu3alunu

KOB

U aKTyaJlu3aluu
PHUCKOB

TyaJIM3allid pPHC-
KOB

OpraHu3alu
M0 OIKCAHUIO
U aKTyalIus3a-

DHCKOB LU PUCKOB
I1K-4
N-1nx4 - He ocymects- YacTtuuHo He B mosmmom B noanoMm
OcyuecTBisier JseT aQHaJIU3 | OCYILECTBIISIET o0beme ocymie- | o0bemMe  ocy-
aHaJu3 yIpas- YIPABJIEHYECKOU aHanu3 yIpaB- | CTBISET  AHAIMU3 | LIECTBIIACT
JIEHYECKOM UH- uHbOpMAUK TIPH | ICHYECKOM  WMH- | YIPABICHUECKOW | aHAIU3
dopmanuu npu pemieHH  Mpous- | popMauuu  TpU | HHGOPMALIUU TIPH | yIIpaBJIEHYE-
pELICHUH NPOM3- | BOACTBEHHBIX  3a- | PEIICHUU TIPOM3- | PEICHUH MpPOM3- | CKOH  uHOp-
BOJCTBEHHBIX 3a- | a4  C MCIIOJb30- | BOACTBEHHBIX 3a- | BOACTBEHHBIX 3a- | MallUu npu
Jlad € UCIOJb30- | BaHUEM IIPO- | a4 € MCIOJIB30- | Ja4 C UCIHOJIB30- | PEIIEHUH IIpO-
BaHUEM IIpO- IrPaMMHOT0  0o0ec- | BaHHMEM IIpO- | BaHUEM IIpO- | U3BOJICTBEH-
IrpaMMHOTO o0ec- | Me4eHusi UIsi BbI- | TPAMMHOTO OOec- | rpaMMHOr0 obec- | HbIX 3ajad ¢
NIEYEHHUS JUISl Bbl- | SIBJICHUSI BO3MOXK- | IEYEHMsI JUISl BBI- | IEYEHMsSI JUISl BBI- | MCIIOJIb30Ba-
ABJICHUSL BO3- HOCTEH  NOBBILIE- | SIBJICHUS BO3- | SIBJICHUS BO3- | HUEM po-
MOYXHOCTEH I10- HUS J(PPEKTUBHO- | MOXKHOCTEH  TMO- | MOXKHOCTEH  TO- | TPAMMHOTO
BIICHHS dPdeK- | cTH  opraHu3auuil | BeimeHus: 3¢ dek- | Beimenus 3¢dek- | odecreueHus
TUBHOCTHU Opra- AIIK TUBHOCTU OpraHM- | TUBHOCTH  Opra- | Jjisi  BbIABIIC-
ausanuii AIIK sarui AIIK au3anu ATIK HHUI BO3MOXK-
HOCTEH IIOBBI-
meHust Y dex-
TUBHOCTH  Op-
raHu3aluu
AIIK
WNI-3nx-4— He npumenser Huorna Yacro npu- B nmomaomMm
[Tpumensier Ha- HAaBbIKU JJOKYMEH- | IPUMEHSET HaBbl- | MEHSET HaBBIKU o0beMe Tpu-
BBIKU JJOKYMEH- TaIBHOTO 0OPM- | KM IOKyMEHTalb- | JOKYMEHTAJIbHO- | MEHSET HaBBI-
TaJIbHOIO OPOpPM- | JIEHHSI pelIeHUi B | HOro opopmiieHus: | ro opopMIeHHUST | KU TJOKYMEH-
JICHUSI PEIICHUH B | YIIPABJICHUU OIle- pELIeHH B pelIeHnit B TAIBHOTO
yIpaBJICHUH OIe- | PallMOHHOM (IIpO- | yIpaBJIE€HUH Olle- | YIPaBJIEHUU ome- | 0hOpMIICHUS
palMoOHHOM (MPO- | U3BOJACTBEHHOM) paInMoHHOM (Mpo- | paruoOHHOM (TTPOo- | pelIeHui B
U3BOJICTBEHHON) | AESTEIBHOCTU Op- | U3BOJCTBEHHOW) | M3BOJCTBEHHOW) | yNpaBICHUH
JeSITEIIbBHOCTH raHu3anuil npu NESTEIbHOCTH OpP- | S TEIbHOCTH OTepaIMOHHON
OpraHu3aluil IpU | BHEAPEHUM TEXHO- | TaHU3ALUN IPU opraHu3anuii npu | (Mpou3BOACT-

BHEJPECHUU TEX-
HOJIOTHYECKUX,
MPOAYKTOBBIX
WHHOBAIIN WA
OpraHu3aIMOH-
HEIX U3MEHEHUN U
BBITIOJIHAET pac-
YeThHl DKOHOMUYE-
CKOM 2P peKTuB-
HOCTHU OpraHu3a-
mu ATIK

JIOTUYECKHX, MPO-
JIYKTOBBIX MHHOBA-
LM WJIK OpTraHHu-
3aIIMOHHEIX U3Me-
HEHUH U HE BEI-
MOJIHSAET PacyeThl
YKOHOMHUYECKOM

s dexTuBHOCTH
opranm3zanuii AITK

BHEJPEHUU TEX-
HOJIOTHYECKHUX,
MPOYKTOBBIX HH-
HOBAaIU{ UK Op-
TFaHU3aIUOHHBIX
W3MEHEHUH U Yyac-
TUYHO BBITTOJTHSIET
pacyeThbl 3KOHO-
Mudeckoi a3 dek-
TUBHOCTH OpTraHU-
sari AIIK

BHEJIPEHUU TEX-
HOJOTHYECKUX,
MIPOTYKTOBBIX
WHHOBAIIUU WA
OpraHu3aIuoH-
HEIX U3MEHEHUU
H BBIIOIHSET
pacyeThbl 3KOHO-
MUYECKOH d(-
(GEeKTUBHOCTH Op-
ragm3anuii AITK

BEHHOI1) nes-
TEITBHOCTH Op-
raHu3aIui
MIpU BHEpE-
HHUH TEXHOJIO-
THYECKUX,
MIPOTYKTOBBIX
MHHOBAITHH
WJTU OpTraHu3a-
[IUOHHBIX W3-
MEHEHUI u
BBITTOJTHSIET
pacyeTsl IKO-
HOMHYECKOH
3¢ (eKTUBHO-
CTH OpraHu3a-
o ATIK

B PE3YyIbTaTC OCBOCHUA NTUCHHUIIJIMHBL 06yqammnﬁ0ﬂ JOJIKCH

3HAmMbs.

- IOKYMEHTHPOBAHUE IIpoliecca yIpaBIeHUs

IIPOLIECCOB,

pPUCKaMH B paMKaX OTJEJIbHBIX On3Hec-




- METOAWKY aHaJIh3a YHpaBIEeHYECKOW HWHQPOPMAIUU MPHU PEIICHUU MPOU3BOJICTBEH-
HBIX 3a/a4;

- TIOPSAZIOK JOKYMEHTAIBHOTO O(OpPMIICHUSI PEUICHHI B yNPaBICHUH OTEPAIIMOHHOMN
(TpOM3BOICTBEHHOM ) AEATEIHLHOCTH OPTaHU3AINT;

— METOJABI IOUCKA, aHAJIU3a U UCIIOJIb30BaHMs HOPMATUBHBIX U MPABOBBIX JOKYMEHTOB
B CBOEH MPO(eCCHOHAIBHON JeATEILHOCTH,

- JOKyMEHTaJIbHOE O(popMIICHHE PEIICHUH B YIIPABJICHUH OTIEPAIIMOHHON (ITPOU3BOJICT-
BEHHOM) JEATEIbHOCTH OpraHU3alMi IPpU BHEIPEHUN TEXHOJOTUYECKHX, TPOIYKTOBBIX HHHOBA-
LW WK OpraHU3alMOHHbIX U3MEHEHU;

ymMemo:

- IOKYMEHTHPOBATh TPOIECCHI YIIPABICHUSI  PHCKAaMHU B paMKax OTICIBbHBIX OU3HEC-
MPOIECCOB;

- TPOBOJIUTH AHAIU3 YMPABICHUYESCKONH MH(POpPMAIMK MPH PEIICHUU MPOU3BOJICTBEH-
HBIX 3a7a4;

- IPOBOJAUTH IOMCK, aHAJIU3 U UCIOJIb30BAHNE HOPMATUBHBIX U ITPABOBBIX JOKYMEHTOB
B CBOCH PO ECCHOHAIBHON NEATEILHOCTH,

- JOKYMEHTJIbHO O(OPMIISTH PEUICHHs] B YIPABICHUHU OINEPAlMOHHOW (IIPOU3BOICT-
BEHHOI) JIeATENbHOCTH OPraHU3aIMil IPYU BHEIPEHUH TEXHOJIOTUYECKUX, MPOTYKTOBBIX HHHOBA-
WM WJIK OpraHu3alOHHBIX U3MEHEHH.

énaoems:
- HaBBIKaMH MOMCKA, aHAJIW3a U MCIIOJIb30BaHUS HOPMATUBHBIX M MPABOBBIX JOKYMEH-
TOB B CBOEH MPO(ECCHOHAIIBHON IEATEILHOCTH,

- HaBBIKAMHU JOKYMEHTAJIBHOTO O(QOPMIICHHS PEIICHUN B YNPaBICHUHM ONEPALMOHHON
(IpOU3BOICTBEHHOI) AEATEIPHOCTH OpPTaHU3ALUN MPU BHEAPEHUM TEXHOJIOTHYECKHX, MPOIYK-
TOBBIX MHHOBALM WUJIM OPTaHU3ALMOHHBIX U3MEHEHUN.

3.1. MaTpuua coOTHeCeHHs TeM/pa3/ies 0B y4eOHOM TUCHUILINHBI (MOAYJisi) U (popMu-
pyeMbIX B HUX NpodeccHOHATbHBIX KOMIIeTeHIHI

Komnerenmun Ob6mee

Pa3):[em>1 TEMbI JUCILIUITJINHBI KOJIMYECTBO
’ [K-1 [IK-2 [K-4 .
KOMIIETCHII N

l. Cucrema OpraHU3aIMOHHO-
pacropsaUTeNbHON TOKYMEHTALUU

Tewma 1.1. CymmHOCTh U OCHOBHBIE TIO-
HATUS COBPEMEHHOIO JEJIONPOU3BO/-
cTBa. YHU(]UIIMPOBaHHAS CUCTEMA Op- X X X 3
raHU3aMOHHO-PACIOPAIUTENBHOM J10-
KyMEHTalluU

Tema 1.2. IIpaBuna opopmieHus oc-
HOBHBIX BHJ0OB OpraHU3alliOHHO- X X X 3
pacopsiANTEIbHBIX TOKYMEHTOB

Il. Opraau3zanuoHHo-
pacnopsiIUTENbHAs TOKYMEHTALHs

Tema 1.3. KagpoBoe neinonpou3BoJIcT-
BO

Tema 1.4. OpranuzanuonHas 1 pacrmo-
psAIUTENbHAS JOKYMEHTAUs

Tema 1.5. CnpaBouHO-
HHq)opMauHOHHaﬂ nokyMeHTauus. J{o- X X X 3
KYMEHTHUPOBaHUE AESITENbHOCTH KOJLIE-




THAJIBHBIX OPraHoOB.

I1l. Opranuzanus Aen0npou3BOACTBA
Ha MPEANPUATHNA. APXUBHOE XpaHEHUE
JIOKYMEHTOB

Tema 1.6. Opranuzamusi aeJI0NPOU3-

X X 3
BOJICTBA Ha MPCANPHUSITHH.
Tema 1.7. Cnyx6a 1OKyMEHTAI[MOHHO-
ro obecreueHus ynpaBleHUs B CHUCTE- X X 3

Me YIIpaBJICHUS PEANPUITHEM

4. CTpyKTYypa ¥ coepKaHue TUCHUILTUHBI (MOYJIs1)

OO6mmast TpyI0€MKOCTh JTUCIMIUIMHBI COCTABIISIET 3 3aueTHble enuHuIbl, 108 akamemuye-

CKHX 4aCOB.

4.1. O0bemM TUCUMILVIMHBI U BUABI Y4eOHO padoThI

KomnuectBo aKaz. 4aCoB

110 OYHOM 10 OYHO- I10 32049HOU
Bun 3ansaTui dopme oOyue- | 3aouHoit pop- | ¢opme 0Oyue-
HUSA Me o0yueHus HUS
(4 cemectp) (4 cemectp) (4 Kypc)

OO61mas TpyA0eMKOCTh AUCHHUTITHHBI 108 108 108

Konrakthas paboTa oOydarommxcs ¢ 48 48 16

npernoaBaTenem, T.4.

AyIUTOpHBIE 3aHATHUSA, B T.4. 48 48 16
JIEKIIUHA 16 16 8
IIPAKTUYECKUE 3aHITHS 32 32 8

CamocrosTenbHas pabora, B T.4. 60 60 88

npopaboTka yueOHOro MmaTepuaia
o f[I/ICIII/IHJ'II/IHC (KOHCIIEKTOB JIEK- 15 15 29
U, y4eOHUKOB, MaTEpPUAJIOB CETe-
BBIX PECYPCOB)
MOJIFOTOBKA K MPAKTUYECKUM 3aHS-
THSAM, KOJUJIOKBUYMaM, 3alUTE pe- 15 15 22
dbepata
BBIHOi'IHGHI/I@ WH/INBUYaTbHBIX 3a- 15 15 29
TaHUN
MOJITOTOBKA K cjaue MOayJs (BbI- 15 15 99
MOJTHEHWE TPEHUPOBOYHBIX TECTOB)
KonTpons - - 4
Bug uToroBoro KOHTpOIIS 3a4er 3a4er 3a4er
4.2. JIeKnuun
Paznen AMCHUIUIMHBL, TEMBI JIEKIUN U UX OObem B akaj.gacax dopmu-
coJlepiKaHue OYHas OuHo- 3ao4Has pyemble
¢dopma | 3aoyHas dopma KOMIIE-
oOyueHust | ¢gopma | oOydeHus | TEHLIUHU




00yue-
HUS
|.Cucrema opraHu3anuoHHO-
pacmopsINTEIHLHON JOKYMEHTAIUU
1.1. CymHOCTh M1 OCHOBHBIE TIOHSATHS CO-
BPEMEHHOT'0 IeTIONPOU3BOICTBA. Y HU(H- 4 4 ) IK-1,I1K-
UPOBaHHAsl CUCTEMa OPraHU3aIMOHHO- 2,1IK-4
pacnopsIUTENIbHON JOKYMEHTAIINH.
1.2. IIpaBuna ohopmiIeHUST OCHOBHBIX BH-
JI0B OpPra”HU3allMOHHO-PACIOPATUTEIBHBIX ) 5 2 TIK-1,IIK-
JIOKYMEHTOB 2,IIK-4
I. Opranu3zanusi paboThl C JOKYMEHTaAMH
1.3. KagpoBoe 1ei10npon3BoICTBO ) 5 2 IK-1,IIK-
2,1IK-4
1.4. Opranu3zanoHHasi ¥ pacopsIuTEIb- 5 2 i IIK-1,I1K-
Has JTOKYMEHTaIus 2,IIK-4
1.5. CrpaBovyHO-HH(pOpMAIIOHHAS TOKY- K1 TIK-
MEHTauus. JJokyMeHTHpOBaHUE NEATEINb- 2 2 2 2,HI’<— 4
HOCTH KOJUIETHAJIbHBIX OPTaHOB.
I11.Opranuzanms  A€IONPOU3BOACTBA HA
NPEIPUATHA. APXHUBHOE XPAHCHHUE JIOKY-
MEHTOB
1.6. Opranuzanusi JIeJI0NMPOU3BOJICTBA HA 5 9 5 IK-1,I1K-
PENIIPUATHH. 2,IIK-4
1.7. Cnyxba HOKYMEHTAIIMOHHOTO oO0ec- TIK-1 K-
MEYCHUs YIPaBIECHUS B CUCTEME yIpaBJe- 2 2 - 2,HI’<- 4
HUSI OPTaHU3AIHCH.
UTOTO 16 16 8
4.3. IIpakTnyeckue 3aHATUSA
OO6beM B akaj. yacax ®Dop-
OYHast OuHno- 3a04yHas | MHUpPYyEMBbIE
Pa3nen MuCHUIUIMHBI, TEMBI IPaKTHYe- dbopma 3a04Has dbopma KOMIIETEH-
CKHX 3aHATHH U X COAEpKAHUE oOyueHusi | ¢opma | oOyueHus 1095071
o0yue-
HUS
|.Cucrema opraHu3aimoHHO-
pacnopsIUTENbHON JOKYMEHTAIMHT
1.1. CymHOCTbh U OCHOBHBIE TIOHSTHS IK-1,I1K-
COBPEMEHHOTO JIEIONPOU3BOICTBA. 2,IIK-4
YuuduumpoBaHHas CUCTEMa OpraHH3a- 2 2 -
LIMOHHO-PACHIOPSATUTENbHON TOKYMEH-
TaIuu.
1.2. IIpaBuia opopMieHHs] OCHOBHBIX IK-1,I1K-
BUJIOB OPTaHU3AIIMOHHO- 2 2 - 2,IIK-4
PacTOPSTUTEIHHBIX JIOKYMCHTOB
I1.Opranuzanus paboThl C JTOKYMEHTMHU
1.3. KagpoBoe 1ei10npon3BoJICTBO 10 10 4 IIK-1,I1K-
2,11K-4
1.4. Opranu3anoOHHas ¥ pacopsiau- 4 4 2 IK-1,ITK-




TCJIbHasd JOKYMCHTalWUA

2,IIK-4

1.5. CrpaBo4yHO-uH(pOpMAIIOHHAS J10-

KyMeHTanus. JJokymeHTHpoBaHue aes- 10 10 4 H;f i_}KHLIf-
TEJILHOCTU KOJUIETHAJILHBIX OPTaHOB.

I11.Opranuzanms 1e10Mpon3BOJICTBA Ha

OpeanpusITHH. APXUBHOE XpaHEHUE J10-

KYMEHTOB

1.6. Opranuzanus AeI0NPOU3BOACTBA 9 5 i IK-1,ITK-
Ha MPEANPUITHH. 2,IIK-4
1.7. Cnyxba JOKYMEHTAallMOHHOTO IIK-1 TIK-
oOecrieyeHHsT yIpaBJICHUS B CHUCTEME 2 2 - 2 IIK-4
YIIPABJICHUS] OPTaHU3AIHEH. '
UTOTO 32 32 8

4.4, JlabopaTopHble padoThI He MPELyCMOTPEHbI

4.5. CamocTosiTesibHAas padoTa 00y4arommxcst

O0BeM aK.4acoB

OYHO- 3a04Has
. OuHas
Paznen auciuninHbL Buz camocrosTenbHOM paboTh 3a09Has dbopma
opma
$op dbopma o0yue-
oOy4JeHus
oOyueHus HUS
[TpopaboTka yueOHOTrO MaTepuaa
M0 TUCIHIUTHHE (KOHCTIEKTOB JIEK- 5 5 3
Ui, y4eOHUKOB, MaTepHaJIOB CeTe-
BBIX PECYPCOB)
1. Cucrema opranuzanu-
. | lloaroroBka K MpakTHYECKUM 3aHs-
OHHO-PACIIOPSAUTEINBHOM
THSIM, KOJIJIOKBUYMaM, 3aluTe pe- 5 5 8
JOKYMEHTAIH
dbepara
BrinonHnenre nHINBUIYaIbHBIX 3a- 5 5 3
HaHun
[TonroroBka k caaue MOys (BbI- 5 5 8
MOJTHEHUE TPEHUPOBOYHBIX TECTOB)
ITpopaboTka yuebHOr0 MaTepuaa
10 AMCIUIUTUHE (KOHCIIEKTOB JICK- 5 5 -
Ui, yaeOHUKOB, MaTEPHAJIOB CETE-
BBIX PECYPCOB)
2. Opranu3zanus padotsl ¢ | IIogroToBka Kk NpakTUYECKUM 3aHs-
JIOKyMEHTaMH1 THSIM, KOJUIOKBHYMaM, 3allUTe pe- 5 5 7
depara
BrimonHeHe HHANBUIYATBHBIX 3a- 5 5 7
HaHni
[TonroroBka k caaue MOIyJs (Bbl- 5 5 7
MOJTHEHUE TPEHHUPOBOYHBIX TECTORB)
3. Opranuszanus zieso- [TpopaboTka yueOHOro MaTepuana
MPOM3BOJICTBA HA TIPENI- | IO TUCIUTUINHE (KOHCIIEKTOB JIEK- 5 5 7
MPUSATHH. i, yaeOHUKOB, MaTEpPHAJIOB CETe-
ApXUBHOE XpaHEHHUE J10- | BBIX PECYPCOB)




KyMCHTOB IToaroroBka k MMPAKTUYCCKUM 3aHs-

THSM, KOJUIOKBHYMaM, 3aIlUTe pe- 5 5 7
depara
BeImosiHeHe MHIMBUIYaIbHBIX 3a- 5 5 ;
JaHUM
HOATOTOBKA K cjaue MOIYJIs (BbI- 5 5 7
MOJIHEHUE TPEHUPOBOYHBIX TECTOB)
KonTtpoib - - 4
Hroro 60 60 88

[lepeuenp yueOHO-METOIMUECKOrO 0OECIICUEHHS Ul CAMOCTOSITEIbHON PabOThI 110 AUCIIMII-
JIUHE:
1. ITonosa, B.b. Merogudeckne peKOMEHAALMH 10 BBIIIOJHEHUIO CAMOCTOSITEIEHON
paboThl oOyuaronuxcs (pedeparo, 3cce, TOKJIAIOB U Ap.) JUIsl HANpaBI€HUH NOATOTOBKU HH-
CTUTYTa 3KOHOMUKH U yrnpasieHus. Muuypunck ,2023 r.

4.6. BpinoJiIHeHHEe KOHTPOJIbHOM PadoThI 00y4AIIMMHUCH

3204HOH (POPMBI 00y4eHUS
Kontponbhas padota mo nucuuiuinie «J{OKyMEHTUPOBAHHUE YIIPaBICHUYECKON JCSATEIb-
HocTh» HarnpaBieHus 38.03.02 MeHeKMEHT 3aKiI04aeTcs B HAIMMCAHUHU PaOOThI C IEIbIO:

. 3aKpeIuIeHus, YIITyOJIeHus 1 0000IIeHHs 3HAHUH 110 JISJIOTIPOU3BO/ICTBY;

. 3aKpeIJICHHs] HaBBIKOB PAa0OTHI C HAYYHOH JUTEPATypOil M AIEKTPOHHBIMU HC-
TOYHHUKaAMU,

. JEMOHCTPAIIMKM HABBIKOB HCIIOJIb30BAHMSI COBPEMEHHBIX HH(OPMAIIMOHHBIX TEX-
HOJIOTHU B JAEJIONPOU3BOCTBE;

. dbopMUpPOBaHUS HABBHIKOB BEACHHSI OPraHU3allMOHHO-PACIOPSAUTEILHON TOKY-

MEHTAIIM1 B COBPEMEHHBIX YCIIOBUSX.
KonTponbHast paboTa BBINOIHAETCS 00yHYarOIIMMCSI CaMOCTOSITENIbHO, HOCUT TBOPYECKHM
XapakTep, JODKHA COJepkKaTh aHATUTHUYECKUN 0030p Hay4HOH JUTepaTypsl, BKIIIOYas MyOIuKa-
LIMU TEKYLIETo rojia, CTaTbH B KypHAJIax [0 YTBEPKJIECHHOM TeMe UCCIIEJOBAHMUS.
Metoanyeckue yka3aHus 1O BBIMOJIHEHUIO KOHTPOJIbHON paboThl MO TUCHUILIMHE «JlOKY-
MEHTHPOBAaHUE YNPABIECHUYECKON EATEIbHOCTU JUIsl 00ydaromuxcsi 3a04HONH (opMbl 00yueHust
HanpasyieHus 38.03.02 MenemxkmenT cogepxar 30 BapuaHTOB 10 2 BONPOCA B KAXJIOM BapH-
aHTe.

4.7. Conep:kaHue pa3aesioB IMCHUIIMHBI (MOXYJISA)
Pa3nea I. Cucrema opraHn3anMoOHHO-PaCIOPSIANTEIbHON NOKYMEHTALMHT

Tema 1.1. CymHOCTb 1 OCHOBHBIE MTOHATHS COBPEMEHHOTO JeJONPOU3BOACTBA. YHUDHU-
[IUPOBAHHAS CHCTEMa OPTaHU3AIMOHHO-PACTIOPSITUTEIFHON JTOKYMEHTAIIHA

Jlenompon3BOACTBO Kak (YHKIUS YIpaBlieHUs. YHU(DUKAIMS U CTaHIApPTHU3AIMS JOKY-
meHTOB. Knaccudukanus noxkymeHToB. HOpMaTHBHO-METOAMUYECKUE JOKYMEHTHI MO JOKYMEH-
TUPOBAHUIO YIIPABJICHYECKON NEATEIHLHOCTH W OpraHM3aIK paboThl ¢ JoKyMeHTamu. Mcropu-
YEeCKHE acTeKThl pa3BUTHS IEIOPOU3BOACTBA B Poccum.

CraHoBieHre YHU(DUIIMPOBAHHON CHCTEMBI OpPraHU3allMOHHO-PACTIOPSIAUTEIHHON J0-
kymeHTaruu B Poccun. Tlonsitie pekBmsura qokymenta. OdopmiieHHe OTASTbHBIX PEKBU3UTOB
nokymeHTOB B cooTBeTcTBUU ¢ ['OCT P 7.0.97-2016 «Cucrtema crangapToB mo uHpopmamnuu,
OMOIMOTEYHOMY M M3AaTeNbCKOMY neny. OpraHu3alnOHHO-PACTIOPIUTEIbHAS TOKYMEHTAIIHS.
TpeboBanus K 0OPMIICHUIO TOKYMEHTOBY.



http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990

Tewma 1.2. IlpaBuna opopMiIeHHS OCHOBHBIX BUIOB OPTaHU3AIIMOHHO-PACTIOPSTUTETHHBIX
JIOKYMEHTOB

OcHoBHble TpeOOBaHUS, MPEABABISEMbIE K COCTABICHUIO YIPABICHUYECKON TOKYMEHTa-
nuu. @opmatel nucra. Pazmepsr nonei. Hymepauust crpanuu. bnanku opraHuzanuu: OnaHk
nuchbMa, OJIaHK BHUJA JOKYMEHTa, OJIaHK JOJKHOCTHOTrO juia. OCOOEHHOCTH COCTaBJIEHUS OT-
JIeNTBHBIX BHJIOB IOKYMEHTOB. VIcIonp30BaHMe OTTUCKA MeYaTy Ipu 0(hOpMIIEHUH JTOKYMEHTOB.
[Tpumenenre MHGOPMALIMOHHBIX TEXHOJOTHM MPH MOATOTOBKE TOKYMEHTOB. JloKymMeHTHpOBa-
HUE Ipolecca ynpaBieHust puckamMu. TpeboBanus Kk 00eCIeYeHUIO COXPAHEHUsI KOMMEPYEeCKOn
TalHBbI.

Pazgea I1. Oprannszanusi padoThl ¢ JI0KYyMEHTAMH

Tema 1.3. KagpoBoe 1e10npon3BoICTBO
CocraB u Buapl JOKyMEHTOB. [lopsiiok oopmieHns u HopMaTUBHbBIE TPEOOBaHUS K KaApO-

BOM NOKyMeHTauuu. [Ipunanue qokyMeHTaM FOpUINYECKON CHilbl. JOKyMEHTHpOBaHHUE MpOoLe-
Iypbl IpUEeMa, TIepeBO/Ia, YBOJIbHEHUSI paOOTHUKOB. ABTOOHOrpadus. Xapakrepuctuka. JIManbIi
JMCTOK 110 y4eTy KaapoB. Pestome. JInunoe neno. TpynoBas KHUXKKA.

JIOKyMEHTUpOBaHUE IPEIOCTABIECHUS OTIIYCKOB, HAllpaBJICHUsI paOOTHHUKA B KOMaHU-
POBKY, oopMIIeHHE [TOOLIPEHHH U B3bIcKaHUH. [IpuMeHenne nHpopMallMOHHBIX TEXHOJIOTHH.

JIOKyMEeHTallMOHHBIN aHAIN3 (UHAHCOBO-XO3AWCTBEHHON AEATENBHOCTH M YIPABICHHE
pHCKaMU B COOTBETCTBUU C HOPMAaMHU KOPIOPATUBHOW KyJbTYpPbl. AHAJIM3UPOBATH U KiIaccudu-
UpoBaTh 00IbIION 00beM HHPOpMaIK. TpedoBaHMs K 00ECIIEUEHUIO COXPAHEHUSI KOMMepUe-
CKOU TalHBI.

Tema 1.4. OpranuzannoHHas U paclopsAUTeNbHAs JOKyMEHTALUs

Opranu3zalvoHHbIE TOKYMEHTHI (YCTaB, YUPEIUTEIbHBIN 10T0BOp, MOJOKEHUE O Ipe-
MPUATUY, TIOJIOKEHUE O CTPYKTYPHOM MOJPA3JAEICHUH, JOJKHOCTHAS UHCTPYKILMS, PEITIaMEHT,
HITaTHOE pacrucaHue u Jp.). PacnopsaurenbHble JOKYMEHTHI (MIPUKa3, pacnopsyKeHUe, yKa3a-
HUe, pellieHHe, yKa3, NocTaHoBieHue). lcnonab3oBaHue MH(OPMAIIMOHHBIX TEXHOJOTUN HpU

pa3paboTKe U MPOEKTUPOBAHUHU OPTaHU3ALIMOHHBIX U PACHIOPSAUTEIbHBIX TOKYMEHTOB.
AnHanu3 yrnpaBieHUYeCcKOM MHGOpMalUU NMpHU MOATOTOBKE U YTBEPXKACHUU OpraHu3aliu-
OHHOM M pacHopsAMTEIbHON JOKYMEHTAlMU. AHAIU3MPOBATh U KiIacCU(PUIMPOBATH OOJBIION

o0beM nHpopmanuu. TpeGoBaHus K 00ECIIEYEHNIO COXPAaHEHHSI KOMMEPYECKOM TalHBI.

Tema 1.5. CripaBouHO-UH(pOpMaIMOHHAast JoKyMeHTalus. [lenoBoe nucbMo. JlokyMeHTH-
pOBaHME JESATENbHOCTH KOJUIETHAIbHBIX OPraHOB

HenoBoe nucbMo. PexBu3utThl nenoBoro nucbma. Kiaccupukamust J1€710BBIX HHCEM:
pOCKOBI, FapaHTUIHBIE, COMPOBOAUTENbHBIE, HHPOPMAIIMOHHBIE, ITUPKYIISIPHbIE, HATTOMUHAHUS,
MOJTBEPXKICHUS, NMPUTTIAIICHNs, 3apockl U OTBeThl. Kiaccupukanuss KOMMEpUECKUX MHCEM:
3arpoc U OTBET, opepTa U OTBET, pekiamanus (npereH3us) u oteeT. [IpaBuna odpopmiuenus ae-
aoBoro nuceMa. CTpyKkTypa, CTaHAapTHbIE (pa3bl U BeIpaxkeHus. Kiuie B 1e710BOi nepenucke.
TpebGoBanus K A3BIKY U CTUIIIO U3JNIOKEHUS. BesieHne nepenucku BHyTpH OpraHu3aliu: CIpaBKy,
JIOKJIA/IHBIE M OOBSCHUTEIIBHBIE 3aMTCKH, aKThI, IPOTOKOJIBL. DTUKET JIEIOBOTrO MChMA.

Hcnonp3zoBanne nHPOPMAIIMOHHBIX TEXHOJIOTHIA TIPH COCTaBJICHUH, PETUCTPALIUK U OTIPaBKe
JIETIOBBIX ITUCEM.

[ToaroroBuTenbHast pabota K MpOBEACHUIO COOpaHU M APYrUX MPOTOKOJIBHBIX MEpPO-
OPUATHI B OpraHU3alliu: COCTaBJIEHUE SBOYHOTO JIUCTA, BEIPAOOTKA MMOBECTKH JTHS, COCTABJICHUE
porpaMMbl IIpeObIBaHUS JeNeraiuii, INIaHUPOBaHUE U KYJIbTYPHBIX MEPOIPHUATHH, MOAAPKU.
CocraBnenue nporokoia. Beimucka u3 npotokona. [Ipumenenne MHPOPMAITMOHHBIX TEXHOJO-
TU.

AHanu3 ynpapieHUeCKOW HMH(OpMAIMK MpPU MOATOTOBKE M YTBEPXKICHUHU CIIPABOYHO-



WH(OPMAIIMOHHON JOKyMeHTanuu. JJOKyMEeHTHpOBaHUE TpOIecca YIPABICHUS PUCKAMH IPU
paboTe ¢ ympaBICeHYECKHUMH JOKYMEHTaMH. AHAIU3UPOBATh M KIACCH(PUIIUPOBATH OOJIBIION
00bvem uHpopmaruu. TpeOoBaHUS K 00ECTICUCHUIO COXPAHEHHSI KOMMEPYECKOW TaiHBI.
Pa3nen |11. Opranu3anmsi 1eJ10NpPou3BOACTBA HA NPEANPUSITHH.
ApXuBHOE XpaHeHHUe JOKYMEHTOB

Tema 1.6. Opranu3zanus AeI0NpOU3BOACTBA HA IPEAIPUITUN

IIpuem u nepBuuHas 06pabOTKa BXOAAIMX AOKYMEHTOB. Perucrpanus noxymenTtos. Peru-
cTpanoHHbIe (GOpMBI U UX 3anonHeHne. O6paboTka HCXOAAIUX TOKyMEHTOB. CpoKu MCHOJ-
HEHMsI JOKyMeHTOB. KynbTypa paboThl ¢ JOKYMEHTaMU Ha pabO4YMX MecTax.

[Tonsarue noxymeHToo0opota. OCHOBHBIE 3Tambl JOKyMeHT00OOpoTa. [Ipuem u mepBud-
Hast 00paboTKa BXOAALIMX JOKYMEHTOB. Perucrpanus nokymeHToB. Perucrpanuonsslie (popMsl 1
ux 3anonHenne. OOpaboTKa UCXOIAMIMX TOKYMEHTOB. CpPOKHU MCIIOTHEHUS JOKYMEHTOB.

OcHoBHbIE TPeOOBaHUS K CPEJICTBAM M CUCTEMaM 3JIEKTPOHHOTO JOKyMEHTO000poTa. 3aKo-
HOJZIaTeJIbHOE U HOPMATUBHO-METOJMYECKOE PETYIMPOBAHUE UCIOIb30BAHUS IJIEKTPOHHBIX JO-
KYMEHTOB U 3JIEKTPOHHO-LIU(POBOH noanucu. OCoOEHHOCTH COCTABIICHUS IEKTPOHHBIX JOKY-
MEHTOB. ABTOMAaTH3allisg KOHTPOJIS HAaJ XOJOM HCIOJIHEHMs JAOKyMEHTOB. lcmonb3oBaHue u
npuMeHeHne HTepHeT-pecypcoB.

CoBpeMeHHbIE CHUCTEMBl aBTOMAaTU3ALUM JIEJONPOU3BOJCTBA M JOKyMeHTooOopora: EB-
OPAT-/lokymentoobopot. HNubopmanmoHHo-cipaBoyHble cucteMbl: Koncynbrant, [apaHr.
Kpureprn Bbi00Opa aBTOMaTU3UPOBAHHBIX CUCTEM.

HopmartuBHO-MeTOMuecKas JOKYMEHTAIMsSI 10 apXUBHOMY Jieny. 3akoH «O0 apXMBHOM
nene B Poccuiickoit @enepanum». HomeHkmaTypa nen u mopsaok padboTsl ¢ Heil. DopmupoBanue
nen. Xpanenue nen. I[Ipumenenue HHGOPMAIIMOHHBIX TEXHOJIOTHH.

JIOKyMEHTUpOBaHUE Ipoliecca YIPaBIEHUS PUCKAMU IIPU OpraHU3alUH JEeIONPOU3BO/I-
CTBa Ha MPEANPUATUH. AHAIIN3 YIPABIECHYECKON JOKYMEHTALMM BXOASAIIEH U UCXOAAIIEH JOKY-
MEHTalKU. AHATU3UPOBATh U KJIacCU(UIUPOBaTh 00JbIION 00beM HHPopMauu. TpeboBaHus K
00€CTeYeHNIO COXPAHEHHsI KOMMEPYECKON TaliHBI.

Tema 1.7. Cayx0a 10OKyMEHTAIIMOHHOTO 00ecreYeHus yIpaBIeHHs B CUCTEME YIpaBJIeHUs
MpeANpUATHEM
Pone u MecTo cimykObl JOKYMEHTALlMOHHOTO OOECTE€YEeHHUsl YNpPaBICHHUS B CHUCTEME
yhpaBieHUsl opraHuzanueil. BzaumoaeiicTBue ciayxObl J1€I0MPOU3BOJICTBA C JIPYITMMH CTPYK-
TYPHBIMH IOJIpa3/ie€JeHUsl OpraHu3ayy. JJoIpKHOCTHOM cTaTyc M QyHKIMM crenuanucTa Ciyx-
OBl JOKYMEHTAIlMOHHOTO 00€CIE€UYEeHUs YIIPABIEHYECKON NEeATENbHOCTH B CTPYKTYypE OpraHu3a-
un. Opra"uzanus pabodero Mecra.
JIoKyMeHTUpOBaHuUE Tpoliecca YIPaBJIECHUSI PUCKaMU MPU OpraHU3aluu JeIONPOU3BO/I-
CTBa Ha MPEANPUATUH. AHAIIN3 YIIPABIECHYECKON TOKYMEHTAMN BXOJALIEH M UCXOASIIEN TOKY-
MEHTalUU. AHAIU3UPOBATh U KiIacCUUIMPOBATh 00bII0N 00beM uHbopManuu. TpeGoBaHus
K 00€CIIEYEHNIO COXPAaHEHUsI KOMMEPUYECKOM TalHBI.

5. O0pa3oBare/ibHbIE TEXHOJIOTHH

[Tpu m3yueHnn AUCUMIUIMHBL (MOAYIs) «J{OKyMEHTHPOBaHHE YIPAaBIECHUYECKOH JesTerb-
HOCTHU» HCHOJb3yeTCs] MHHOBALIMOHHAsE oOpa3oBaTeibHAasi TEXHOJIOTHMS Ha OCHOBE HHTErPALN
KOMIIETEHTHOCTHOTO M JIMYHOCTHO-OPUEHTUPOBAHHOTO MTOJXO/IOB C JEMEHTAMU TPAJULUMOHHOIO JIEK-
[IMOHHO- CEMUHApPCKOro U KBa3UIMPO(PECCHOHAIBHOTO OOYYEeHHs] C HCIOJb30BAHUEM HHTEpaK-
TUBHBIX ()OPM MPOBEACHHUS 3aHIATUHN, UCCIIEAOBATEIBCKON MPOEKTHOM AEATENbHOCTH U MYJbTHU-
MEAMMHBIX YUeOHBIX MaTepHaIOB.

By yueOHBIX 3aHATHIA dopma TpoBEACHUS

Jlexuun WHTEepaKkTHUBHas (opma -Tmpe3eHTaluu C HcC-
IIOJIb30BAHUEM  MYJIBTUMEIUIHBIX CPEICTB C




MOCJIENYIOMUM  OOCYXKJIEHHEM MaTepHasioB
(JIeK1ust —BU3yaau3alysi)

HpaKTI/ILICCKI/Ie 3aHATUA

WHTEpaKkTUBHAs (GopMa— pEIICHHE KOHKPET-
HBIX 3aJlay -CUTyalui (peleHue KeucoB) 1o
YCJIOBHBIM W (DAKTHYECKUM JTaHHBIM, UMHUTH-
pyoImux npodeCcCHOHATBHYIO JIEATEIBHOCTh U
HaIpaBJICHHBIX HA BBIPAOOTKY, OLICHKY M BBI-
0oOp TPYIION O00y4YaromMXcs aaroOpuTMOB TIO
NpOOJEMHBIM  CHTYallUSM  XO3SHCTBYIOIIMX
CyOBEKTOB Ha MUKPO-, M€30- U MAaKpOYPOBHE

CamocTosTenbHas pabota o0ydyaroumxcs

cOoYeTaHHWE TPaJAMIIMOHHOW (opmbl (paboTa ¢
y4eOHOW W CIpaBOYHOHN JINTEPATypOH, H3yde-
HHE MaTepUAIOB MHTEPHET-PECYPCOB, MOJTIO-
TOBKa K MPAKTUYCCKUM 3aHATUSM M TECTUPO-
BaHHUIO) M MHTEPAKTUBHON (DOpPMBI (BBITIOJIHE-
HUE WHJIWBHIYaJbHBIX U TPYIIIOBBIX HUCCIIEO0-
BATEILCKUX MTPOCKTOB)

6. OueHo4YHbIE CpeCTBA AUCHUILIUHBI (MOIYJIs1)

OCHOBHBIMU BUJAMH JTUCIHMIUTMHAPHBIX OICHOYHBIX CPEACTB MPH (PYHKINOHUPOBAHUH

MOJyJIbHO-PEHTHUHIOBOI CUCTEMbI OOYUEHUS SIBJIIOTCS: HA CTaJuu pyOeKHOro peWTuHra, dop-
MHUPYEMOTO I10 pe3yJbTaTaM MOJYJIBHOTO KOMIIbIOTEPHOIO TECTUPOBAHUS — TECTOBBIEC 33JJaHUS;
Ha CTa/IMU MOOLIPUTEIBHOTO PeUTHHIa, GOPMUPYEMOI0 O Pe3yibTaTaM HAaIMCAHUSA M 3aLUThI
pedepaToB 1O aKTyanbHOH MpOoOIeMaTHKe, OLEHKH OTBETOB O0YYAIOMIETOCs HA KOJUIOKBUYMAaX,
peleHns 3a/1a4 MOBBIIIEHHOM CIO0XHOCTH — pedeparhl, KOJJIOKBUYM M 3a/a4M IOBBIIIEHHOM
CJIOKHOCTH; Ha CTauU MMPOMEXKYTOYHOIO pEHTHHIa, ONPEENIIEMOro 10 pe3ysibTaTaM cauu 3a-
4yeTra — TEOPETUYECKHE BOIPOCHI, KOHTPOJIMPYIOILIUE TEOPETUUECKOE COAEp)KaHUue ydyeOHOro Ma-
Tepuaa, ¥ MPaKTUKO - OPUEHTUPOBAHHBIE 33/1aHUS, KOHTPOJIUPYIOIINE MPAKTUUECKUE HaBBIKU
U3 Pa3IMYHbIX BUJOB MpodeccHoHaIbHON aedresnbHOCcTH oOydaromerocss no OIIOIT panHoro
HanpasyieHUs, GOpMUpYEMBbIE€ NIPU U3YUYEHUU JTUCIUIUINHBI «/lOKyMEHTHpPOBAaHME yNpaBieHYE-
CKOH I€ATEIbHOCTI.

6.1. IlacniopT oHAa OLIEHOYHBIX CPEACTB MO AUCHMUILIUHE
«JlOKyMEeHTHpPOBaHHE YIPABJICHYECKOH esITeJIbHOCTH»

O11IeHOYHOE CPEACTBO
No Kon koH-
- KonTponmpyembie TeMbl Tposmpye- KOlI-
JTUCHUTUTUHBI MOU KOMIIEe- HaUMEHOBaHUE 5o
TEHIINH
CyliHoCTbh U OCHOBHBIE MOHSI- TecToBble 3a1aHUs 20
THSI COBPEMEHHOTO JEJIONPO- Tewmsl pedpepaToB 7
1 W3BOJICTBA. Y HU(DUIIUPOBAHHAS IK-1,ITK- Bomnpocs! 11 3auera 3
CHCTEMA OpraHu3allMOHHO- 2,I1K-4
pacnopsiANTENbHON JOKYMEH-
TaIun
[IpaBuia opopmiieHHst OCHOB- TecroBble 3agaHUs 25
2 HBIX BUJIOB OPraHU3allMOHHO- [IK-1,ITK- | Tems! pedepatoB 4
pactuopsAUTENBHBIX JOKYMEH- 2,IIK-4 Bomnpocsr q1s 3auera 3
TOB




TecToBBIE 3aMaHUs 10
3 KazpoBoe 1e10npon3BoaCTBO H?HII,(HA{( Temb pedeparon 3
S Bomnpocsr st 3a4uet 3
4 Oprauu3anyoHHas U pactopsi- -1 TIK- TecroBrie 3ananus 10
JATENIbHAS JOKYMEHTALUS 2 Hf<-4 Tewmsi pedeparos 4
’ Bomnpoce! ist 3auera 4
CnpaBoyHO-UH(POPMAITMOHHAS TecToBbie 3anaHus 15
JOKyMeHTanus. J[enoBoe nuch- Temsl pedeparon 6
5 MO. JIOKyMeHTHpOBaHHE JIes- HK-1LIIK- | Bompocs! as 3a4era 4
TEJIBHOCTH KOJUIETHATBHBIX Op- 2,IIK-4
raHoOB
TecToBbie 3anaHus 10
5 Opranu3anus JAeI0mpOU3BO/I- MIK-1TIK- | Temst pedhepatos 5
CTBa Ha MPCANPUATHI 2.TIK-4 Bonpock! ais 3a4eTa 4
Cnyx0a TOKyMEHTaIlMOHHOTO TecToBbie 3agaHus 10
7 oOecrnieueHus yrnpaBjIeHUs B nK-1.1K- | Temst pedeparon 6
CUCTEME YIPaBICHUS OPTaHU- 2’1—[1’(_4 Bomnpocsr mist 3ager 3
3anmein

2. IlepeyeHb BONIPOCOB 1JIA 3a4eTa

1. Tlomstue gemonpousBozactsa. (ITK-1,ITK-2,ITK-4)
2. Ponb moKyMeHTa B Pa3IMYHBIX 00JACTAX AEATEIBHOCTH 0o0mIecTBa (PUBECTH MTPUME-
po1) (TIK-1,ITK-2,T1K-4)
3. HUcropus paszsutus aenonpoussojactsa B Poccun. (ITK-1,I1TK-2,11K-4)
4. CymHocTh yHH(DUKAIMK U cTaHaapTu3aiuu qokymenToB. (ITK-1,I1TK-2,TTK-4)
5. Ompenenenne rocy1apCTBEHHON CUCTEMBI IOKYMEHTAIIMOHHOTO O0ECTICUCHHS YIIPaB-
aenus. (TTK-1,ITK-2,TTK-4)
6. ®ynknum nokymentos. (ITK-1,ITK-2,1TK-4)
7. 3nauenue kiaccupukanun ynpasinenueckoi nokymenrtanuu. (ITK-1,ITK-2,ITK-4)
8. HopmartuBHO-TIpaBOBBIE  JOKYMEHTHI, pPETJIAMEHTHPYIOLIHE  JEJIOMPOU3BOJCTBO
(MTK-1,ITK-2,I1K-4)
9. TpeboBanwus k OGiankam ¢ nzodpaxenuem ['ocynapcrsennoro repoa P®. (I1IK-1,ITK-
2,T1K-4)
10. Cucrema nokymeHToB 1o smaaomy coctapy.  (ITK-1,ITK-2,I1K-4)
11. ®yHKIMK U BUABI OPTaHU3ALMOHHBIX M PACOPSAUTENbHBIX JoKyMeHToB.  (IIK-
1,ITK-2,T1K-4)
12. Bubl cripaBouHo-uHpopMaronHo jokymenTanun. (ITK-1,ITK-2,TTK-4)
13. MeponpusaTusi Mo MOATOTOBKE K COOpaHHIO, COBEIIAHNE M JOKYMEHTHPOBAHUE Jiesi-
TEJILHOCTHU KoJuternaibHbiXx opranoB. (ITK-1,ITK-2,ITK-4)
14. Jloxnannsle (cmyxeOHbIe) 3anucku. CocTaB peKBU3UTOB, OCOOEHHOCTH COCTABIICHHUSI.
(IIK-1,ITK-2,I1K-4)
15. Vcras, [lonoxenue o0 opranuzamnmu, [lonoxxeHne o CTPYKTYpHOM IOJPa3IeICHIH.
(IIK-1,ITK-2,I1K-4)
16. TokymeHTO000pOT. DddekTuBHbIN TokyMeHTo000pOoT.(ITK-1,ITK-2,ITK-4)
17. 3anaun u GyHKIUHU CIyKObl TOKYMEHTALMOHHOTO 00ECTIeYeHHsI B OpraHu3alliuH.
(TIK-1,ITK-2,I1K-4)
18. Opranusanus pabouero Mecra CreuagIucTa Ciry>k0bl JOKYMEHTaIlHOHHOTO o0ectie-
yenus ynpasinenust  (TTK-1,I1TK-2,I1TK-4)




19. dyukiuu apxuBHOro xpanenus nokymeHton.  (T1K-1,ITK-2,I1TK-4)

20. TpeOoBaHUsT K OOECIIEUEHUIO COXPAHEHHS] KOMMEpPYECKOW TalHbBI MPH YIpaBICHUU
kagpamu. (ITK-1,ITK-2,ITK-4)

21. TpeboBaHus K 00ECIIEUCHUIO COXPAHEHUS KOMMEPUYECKOW TaHBI MpHu O0GopMICHUN
crpaBouHO-uH(popMannonnoi qokymenraruu. (IK-1,ITK-2,ITK-4)

22. AHanu3 opraHu3aliOHHO-PACHIOPSAUTEILHON BXOJAILIEH M UCXOMIALIEH TOKyMEHTa-
un. (TTK-1,ITK-2,I1TK-4)

23.  JlokyMeHTHpOBaHHE TpOIecca yIPaBICHUS PUCKAMH TIPU OPTaHU3AIHUH JIEIOIPO-
u3BojctBa Ha npeanpustun. (ITK-1,ITK-2,I1K-4)

24 JIokyMEHTHpPOBAHHE MPOIIECCa YIPABIICHUS B YPE3BBIYAWHBIX U KPU3UCHBIX CHUTYaIlH-
X Kak 4acTh mporecca ynpasinenus puckamu. (ITK-1,ITK-2,I1TK-4)

25.JlokymeHTHpOBaHUE npoliecca yrnpasienus puckamu. (IK-1,ITK-2,1TK-4)

6.3. IlIkaia oLeHOYHBIX CPEACTB

[Tpu pyHKIMOHUPOBAHUU MOJYJIBHO-PEUTHHTOBOI CHCTEMbI OOyUYeHUS! 3HAHUS, YMEHUS
U HaBBIKH, pUOOpEeTaeMble 00YJaIOIIMMHUCS B TPOIECCe U3YUYCHUS AUCLHUILINHBI, OIEHUBAIOTCS
B PEUTHHIOBBIX Oaylmax. YueOHas AMCIUIUIMHA UMEET UTOroBbId pedTuHr — 100 GayioB, KOTO-
pBIi ckiaabiBaeTcs u3 pyoexHoro (40 6amioB), mpomexxyrounoro — (50 6amioB) ¥ MoOoOLIPH-
TenpHOTO perituara (10 6aywtoB). MiToroBast orieHKa 3HAHUH OOYYAFOIIMXCS TI0 JUCIUTLIMHE OTI-
penenseTcss Ha OCHOBAHWH TIEPEBOJAa UTOTOBOTO PEHTHHTA B 5-TH OA/UTBHYIO IIKATy C y4ETOM
COOTBETCTBYIOIINX KPUTEPUEB OLICHUBAHUA. Bce KOMILIEKTHI OIEHOYHBIX CPEICTB (KOHTPOJIBHO-
WU3MEPUTEIIbHBIX MaTE€pPUAIOB), HEOOXOIMUMBIX JUIsl OIICHKU 3HAHWM, YMEHUH, HaBBIKOB U (MJIN)
OTIbITA JIEATEIHHOCTH, XapaKTePU3YIOUIUe 3Tanbl POPMUPOBAHUS KOMIETCHIIMNA B MPOLIECCE OC-
BOCHHS JMCHUILIIMHBI (MOIYJsl) MOJIPOOHO TMpeACTaBleHbl B JOKyMeHTe «DOHA OleHOYHBIX
CPEICTB AUCHUILITUHBI (MO ).

v OrneHouHbIE CpEACT-
POBHH OCBOCHMA KOM- Kputepuu onienuBanus Ba
MeTeHIIHA
(xo1n-BO 0aIIOB)
[TponBuHyTHII — MOJIHOE 3HAaHHME Yy4yeOHOro Marepuana TECTOBBIE 33/1a-
(75 -100 6anoB) W3 pa3HBIX TeM AUCLUUIUIMHBI (MOIYIS) C HUSA
«3a4TEHO» PacKpbITHEM CYIIHOCTH U 00JIaCTH MpUMe- (30-40 6annoB);
HEHUS JIOKyMEHTHPOBAHUS YIpaBlICHYE- pedepar (xoi-
CKOM JIeTeNbHOCTH; JIOKBUYM)
—yYMEHHE SICHO, JIOTUYHO U IPaMOTHO MU3- (7-10 6annoB);
JaraTh M3Y4YEHHBIH MaTepuaj, MPOU3BO- | BOIPOCHI K 3aUeTy
JUTh COOCTBEHHBIC Pa3MBIIIJICHHS, J1e]aTh (38-50 6amioB)
YMO3AKJIIOUE€HUSI U BBIBOJBI C J100aBIECHU-
€M KOMMEHTapHeB, MOsSCHEHUH, 000CHOBA-
HUN, KPUTHUYECKH OIICHMBATh Npejiarae-
MbI€ BapHAHTHl PEUICHUH MpH JOKYMEH-
TUPOBAaHUU YIIPABJIEHUYECKON JeATEeNbHO-
CTH,
—TpamMOTHOE O(pOpMIIEHHE JOKYMEHTH-
pPOBaHUS YHPABICHUYECKOW JAEATENbHOCTU
MIpU YOpPaBIEHUU PHCKAMH B MPOU3BOJICT-
BEHHOW JIEATENIbHOCTH, BIIAJICHUE COBpE-
MEHHBIMH TEXHUYECKUMHU CpPEICTBAMU H
MH()OPMAIIMOHHBIMUA TEXHOJIOTUSAMU TIPH
MOJITOTOBKE TOKYMEHTOB. .
ba3oBblii —3HAHUE OCHOBHBIX TEOPETHYECKUX U TECTOBBIE 3a/1a-




(50 -74 6amna) —

METOANYCCKUX IMOJIOKEHUH II0 HU3Y4YCHHO-

HUA

«3a4TECHO» My MaTepHuayy, THIOBBIX METOIAUK OOJIb- (20-29 6anoB);
IIMHCTBA BOMPOCOB, XapaKTEPU3YIOLIUX pedepar (koio-
JOKYMEHTUPOBaHUE YIPaBIEHYECKOU mes- KBHYM)
TEJIILHOCTH; (5-6 6amoB);
—yMEHHUE COOHMpaTh, CUCTEMATH3UPO- | BOMPOCHI K 3aUETy
BaTh, aHATM3UPOBATh U UHTEPIPETUPOBATH (25-37 6amnoB)
MH(OPMALIMOHHBIA MaTepHall U3 pas3iny-
HBIX UCTOYHHUKOB JJIsl IOKYMEHTUPOBAHHUS
yIPaBICHUYECKON NEATEIbHOCTU IMPHU PHUC-
Kax IpeanpusTus;
—BJIaJICHUE TpUEMaMH JTOKyMEHTHPOBa-
HUS YIPABJICHUYECKON MAESITeIbHOCTU JUIS
yIpaBJICHUS] PUCKAMU B IPOU3BOJCTBEH-
Holt mestenbHOCTH ATIK;
[Toporossiii —IMOBEPXHOCTHOE 3HAHHE CYIIHOCTU [0- TECTOBbIE 3a/a-
(35 - 49 6ammoB) — KYMEHTHUPOBaHUSl yIpaBIECHYECKONH Jes- HUS
«3a4YTECHO» TENbHOCTH, JOKYMEHTHPOBAHUS yIIpaBJe- (14-19 6amnoB);

Hus puckamu B AlIK;

—yMEHHE OCYIIECTBIATh MOUCK HHQOP-
Maly 10 NOJYyYEeHHOMY 33JaHHI0, COOp U
YaCTUYHBINA aHAM3 JAHHBIX TIPU JOKYMEH-
TUPOBAHUU KOHKPETHBIX CHUTYaIlMOHHBIX
3azady;

—4aCTUYHOE BIAJICHUE MPHUEMaMH JIOKY-
MEHTUPOBaHUS YIPABIECHYECKOW IeaTeib-
HOCTH.

pedepart (kouto-
KBHYM)
(3-4 6amna);
BOIIPOCHI K 3a4ETy
(18-24 6amnoB)

Huzkuii (101oporoBsIif)
(kommieTeHus He cop-
MHUpOBaHa)
(menee 35 6amioB) —
«HE 3aUTEHO»

—HE3HaHUE TEePMHHOJOTHH JUCIMILIN-
Hbl (Moayns); TPUOIU3UTENBHOE TMpe-
CTaBJICHHE O MpeIMeTe U MeToJax JAMCLHU-
IUTMHBI (MOAYJISA); OTPBIBOYHOE, O€3 JIOrU-
YEeCKOM TOCIIeJOBATEIbHOCTH HU3JI0KEHHE
nH(popMalnu, KOCBEHHBIM 00pa3oM 3aTpa-
TMBAIOLIEH HEKOTOpblE AaCMEKTHl Ipo-
IPaMMHOT'0 MaTepuana;

— HEyMeHHEe coOMpaTh, CUCTEMaTH3U-
poOBaTh, aHAJIU3UPOBATh U HWHTEPHPETUPO-
BaTh MPAKTMYECKUH MaTepHana U3 pa3iud-
HBIX UCTOYHHUKOB MH(OPMAIMK 11 UILTIO-
CTpalM TEOPETUYECKUX IOJIOKEHUH; pa3-
pabaThIBaTh NPEIJIOKEHHS U MEPOTIPUATHS
[0 pealu3aluu pa3padOTaHHBIX MPOEKTOB
U TIpOrpamwm;

—He BJaJeHHE NpUeMaMH JOKYMEHTH-
POBaHUS YIPaBIEHYECKON JIEATETLHOCTH B
AIIK;.

Ha »tom ypoBHe oOyuarouuiics He
CMOCOOEH CaMOCTOSITENIbHO, 0€3 MOMOIIU
W3BHE, BOCIIPOU3BOAMUTH U NMPUMEHATH MO-
JYYEHHYIO HH(OPMAIIHIO.

TECTOBBIC 33/1a-
HHSI
(0-13 6amnos);
pedepar (koso-
KBUYM)
(0-2 6anna);
BOIPOCHI K 3a4eTy
(0-17 6amnos)

7. YueOHO-MeTOAUYeCKOe U HHPOPMAIIMOHHOE o0ecreuyeHre JUCHUIIIU-

HbI (MOYJIA)
7.1. YueOHas Jureparypa

1.Ky3uenos, 1. H. JlokymeHTanmonHoe odecnedeHue ynpasiaeHus. [JokyMeHTO000poT u
JIeTTOTIPOU3BOICTBO : YUEOHMK M MPAKTUKYM JUIsl pukianHoro OakanaBpuara / M. H. Ky3neros.
— 3-¢ u3a., mep. W AOI. [DIEeKTpOHHBIN pecypc] — OnektpoH. man — M. : M3marenscTBo




FOpaiit, 2018. — 461 c. — (Cepus : bakanasp. [Ipuknagnoit kypc). — ISBN 978-5-534-04275-
7.Pesxxum JOCTYyTIA: https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8ECO-
1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-
deloproizvodstvo- 3ari. ¢ sxpana

2. JIokyMeHTHpOBaHHE YIPABICHUECKON NEATEIBHOCTH: yaeOHOe mocodue/A.A. Pazno-
poxknbIid. — MockBa 6 UHDOPA-M, 2021. — 304 c. — (Beicmiee oOpazoBanue: bakanaBpuar).

3/ JlokyMEHTHpOBAaHHUE YIIPABICHUECKON IEATCIBHOCTH: yueOHoe mocobue/l0.A. Ilana-
ceHko. — MockBa: PHUOP, 2020.- 138 c¢. - (BO:bakamaBpmar). — DOL:
https://doi.org/10.12737/16686.

4/ Tpozosa, O. C. [lenonpou3BoACTBO : y4eOHOE MMOCOOHME ISl aKaAeMHUYECKOrO

OakanmaBpuata / O. C. I'po3oBa. [DnekTpoHHBIH pecypc] — DNEKTpoH. gaH — M. :
MznarensctBo HOpaiit, 2017. — 124 ¢. — (YuuBepcutetsl Poccun). — ISBN 978-5-534-04205-
4.https://www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956— 3ari. ¢
JKpaHa

S5.1IyBanoBa, H. H. Opranuzanusi ¥ TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOecreyeHUs
yIpaBiIeHUs : Y4eOHUK M MPAKTUKyM JJIs akajgemuyeckoro OakamaBpuara / H. H. IlyBanosa.
[DneKTpOoHHBIN pecypc| — DnekTpoH. JaH — M. : U3narensctBo HOpaiit, 2018. — 221 ¢. —
(Cepus : bakamaBp. Akamemuueckuii kypc). — ISBN 978-5-9916-5843-0. Pexum nmocryna:
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-
tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-3ari. ¢ sxpana

1. I'OCT P 7.0.97-2016 «CucreMa cTaHIapTOB IO MH(MOPMALHUH, OUOIHMOTCYHOMY
U M3aTeNbcKoMy aeny. OpraHu3alrOHHO-pacIopAIuTeNbHas JOKyMEHTaus. TpeOoBaHUsS K
0(OPMIICHUIO TOKYMEHTOBY»

2. I'OCT P 50922-2006. 3amura nadopmannyu. OCHOBHbIE TEPMUHBI U ONIPEAETICHUS

3. ['OCT 6.10.4-84. YuuduuupoBaHHble CUCTEMbI JoKyMeHTauuu. [Ipunanue opu-
JIMYECKOW CHITBI IOKyMEHTaM Ha MAIlMHHOM HOCHTEJNIE M MallMHOTPaMMe, CO3/IaBaeMbIM CpeJl-
CTBaMHU BBIYUCIUTENBbHONU TeXHUKU. OCHOBHBIE MOJIOKEHHUS

4. I'OCT 6.10.5-87. YHuduuupoBaHHble CUCTEMBbI JOKyMEHTaluu. TpeGoBaHMs K
oCTpoeHUIO hopmymsipa-oOpasua

S, ['OCT 17914-72. OG10XKHU A€N IIUTEIbHBIX CPOKOB XpaHeHUs. THIbI, pazMepsl
U TEXHUYECKHE TpeOOBaHUS

6. I'OCT P 34.10-2001. Uudopmannonnas texHojorus. Kpunrtorpaduueckas 3a-
muta uHpopmanuu. [Iporeccsl GopMUpoBaHUS U MPOBEPKU AIIEKTPOHHOHN M(POBOI moamnucu
(mpumenenue npekpaiiero ¢ 01 susapst 2013 r., B3amen Beened [OCT P 34.10-2012)

7.2. Pecypchl HH(OPMAIMOHHO-TeJIEKOMMYHHUKAIMOHHOM ceTn « UHTEepHET)
WNnpopmannonnas npasosas cucreMa «Koncynbrant [Tnrocy.
Nudopmannonnas Cucrema «lapanT».

AJIMUHHMCTPAaTUBHO-YIIPABICHYECKUI TOPTAT — «aup.ru.
WnTepuer-nopran «KoprnopaTuBHbIN MEHEDKMEHT» — «cfin.ruy.

Pexxum noctyna: http://www.rbc.ru/ — PocbusnecKoncanrunr.
Pexxum noctyna: http://www.devbusiness.ru/development/staff.htm.
Pesxum moctyma: http://www. personnels.chat.ru (caiit «Otaen Kaapos».
Pexxum moctyma: http://www. businesstest.ru (caiit «JlemoBbie TECTBI»).
10.  Pexwum gocryma: Www.delpro.narod.ru - Jleinonponu3BoacTBo+.
11. Pexxum goctyma:www.termika.ru — DHIUKIONEA s STOMPOU3BOICTBA.
12.  Pexwum poctyna:www.directum.ru - DIeKTpoHHOE JISIOTPOU3BOJICTBO M KaHIIe-

1
2
3
4
5. [Topran ®unancoBoro menemxepa — «FinancialManager.ruy.
6
7
8
9

JIsApust
13. Pexxum nmoctyna: http://archives.ru/methodics/instr-office-work.shtml -
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https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-����
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://www.edou.ru/enc/docs/detail.php?ID=2495
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.delpro.narod.ru/
http://www.termika.ru/
http://www.directum.ru/
http://archives.ru/methodics/instr-office-work.shtml

Pocapxus

7.3.MeTOIlI/I‘IeCKI/Ie YKa3aHnusd 1Mo OCBOCHUIO THCHMUIIJIMHBI

1. 3anenuna I'.H. Y4yeOHO-MeTOAMYECKUH KOMIUICKC AUCITUIUIMHBI «JlOKyMEHTHPOBAaHHE
YIIPaBJIEHYECKOH JeATeNbHOCTHY sl oOydaromuxcs HarnpasieHus 38.02.02 MeHemxMeHT Ha-
npaBiieHHOCTH MenemxmenT B AIIK, 2023 r.

7.4. UndopmaniuoHHbIe TEXHOJIOTHHU (IpOrpaMMHoe odecriedeHue U MHPop-
MAaIlMOHHbIE CIIPABOYHbIE MATEPHAJIbI, B TOM YHCJIe COBpeMeHHbIe mpogec-

CHOHAJIbHBIE 0a3bl JAHHBIX U HHOPMAIIMOHHBbIE CIIPABOYHbIE CHCTEMbI)

VYyeOHas nucuuILinHa (MOYJIb) MpeaycMaTpPUBAET OCBOSHHE MH(MOPMAIMOHHBIX U ITU -
POBBIX TEeXHOJIOTHH. Peanmu3amust uQpOBBIX TEXHOIOTUN B 00pa30BaTEILHOM MPOCTPAHCTBE SIB-
JSIeTCs OJJHOM M3 BXXHEUIIMX IeJied 00pa30BaHMsI, JAIOMICH BO3MOXKHOCTh pa3BUBaTh KOHKY-
PEHTOCTIOCOOHBIE KauecTBa 00yJaroIuXcs Kak OyAyIIuX BHICOKOKBATH()UIIMPOBAHHBIX CIICIHA-
JIMCTOB.

[{ndpoBbie TEXHOJIOTHU MPEAYCMATPUBAIOT PA3BUTHE HABBHIKOB 3()(HEKTUBHOTO peuIeHHUs
3a71a4 MPo(HeCcCHOHAILHOTO, COIMATBLHOTO, TJMYHOCTHOTO XapaKTepa ¢ UCIIOJIb30BaHUEM Pa3iny-
HBIX BUJIOB KOMMYHHKAIIMOHHBIX TeXHONOTUH. OcBoeHHe HU(POBBIX TEXHOJIOTHH B paMKax
JAHHOM JMCIUIUTUHBI (MOJYJIs) OPUEHTUPOBAHO Ha CHOCOOHOCTh OE30MAaCHO W HAJJICHKAIIUM
00pa3oM Mmoy4arhb JIOCTYII, YIIPABISATh, HHTETPUPOBATh, OOMEHHUBATHCS, OLCHUBATH U CO3/1aBaTh
UH(POPMAIIHIO C TIOMOIIBIO IIU(PPOBBIX YCTPOUCTB U CETEBBIX TeXHONIOrn. dopMupoBaHue Q-
POBOI KOMIIETEHTHOCTH IMpeanojaraetT paboTy ¢ AaHHBIMH, BJaJ€HHE HWHCTPYMEHTAMH JUIS
KOMMYHHKAITHH.

7.4.1 DjIeKTPOHHO-0MOJIHUOTEYHAS] CUCTEMBI M 0a3bI JAHHBIX

1. OO0 «3BC JIAHb» (https://e.lanbook.ru/) (oroBop Ha okazanue ycayr oT 10.03.2020 Ne
OB CVY 437/20/25 (CeteBast 2neKTpoHHas OMOIMOTEKA)

2. DnexkTpoHHO-OMONIHMoTeuHas cucreMa u3aatenscrBa «Jlanwy (https://e.lanbook.ru/) (oro-
BOp Ha OKa3aHHWE YCIyT IO MPEAOCTaBICHUIO JIOCTyNa K 3JIeKTpOHHBIM n3nanusM OO0 «M3na-
tenbeTBO Jlanb» oT 03.04.2023 No 1)

3. DnexTpoHHO-0MbIMoTEeYHas cucTteMa usaarenbcTBa «Jlanb» (https:/e.lanbook.ru/) (oro-
BOp Ha OKa3aHME YCIYT MO MPEOCTAaBICHUIO JTOCTYIA K 3eKTpoHHbIM u3naHusmM OO0 «M3xa-
tenbeTBO JIanb» oT 06.04.2023 Ne 2)

4. baza gaHHBIX 3JeKTPOHHBIX MH(OopMarmoHHbIX pecypcoB @PI'BHY ITHCXB (morosop
10 00€CIeYeHHIO JI0CTyIa K AMEeKTpOoHHBIM HHpopManmoHHbM pecypcaM @I'BHY [THCXb ue-
pe3 Tepmunan yaaneaHoro goctyna (TY ] ®I'BHY LTHCXB) ot 07.04.2023 Ne 6/n)

5. DmnekrpoHHo-OMOnMoTeuHass  cucrema  «AgriLiby ~ ®T'BOY BO  PI'A3Y
(http://ebs.rgazu.ru/) (OTIOJHUTEIBHOE COTJIAIIEHUE HA MTpeaocTaBieHue goctymna oT 13.04.2023 Ne
6/1 x Jlunensnonnomy noroopy ot 04.07.2013 Ne 27)

6. DnexkTpoHHast 6ubnuoreynas cucrema «HanmoHanbHbIM UpoBOH pecype «PyKoHT»:
Kosekiuu «ba3zoseiii Mmaccu» u «Konoc-c. Cenbckoe xo3siictBoy (https://rucont.ru/) (morosop
Ha OKa3aHUE YCIYT Mo mpeaocTaBieHuto noctymna ot 04.04.2023 Ne 2702/6m22)

7. 000 «dnexrponHoe u3gatensctBo FOPAWTY (https://urait.ru/) (1oroBop Ha okasaHue
YCIIyT 10 MPEOCTaBIEHUIO J0CTyNa K oOpa3zoBarensHoi miatpopme OO0 «DnekTpoHHOE U3/a-
tenbcrBo FOPAWITY ot 06.04.2023 Ne 6)

8. DnexTpoHHO-OMOMMoTeuHas cuctema «Bepuanckuit» (https://vernadsky-lib.ru) (moroBop
Ha 0€3BO3ME3THOE MCTOJIb30BaHue TTpon3BeaeHui ot 26.03.2020 Ne 14/20/25)

9. baza mannbix HOb «HarnumonansHas snekTpoHHas 6ubnmorekay (https:/rusneb.ru/) (mo-
roBop o noakitoueHnu k HOb u npenocraBnenun gocryna k oosekram HOb ot 01.08.2018 Ne
101/H2b/4712)



https://e.lanbook.ru/
https://e.lanbook.ru/
https://e.lanbook.ru/
http://ebs.rgazu.ru/
https://rucont.ru/
https://vernadsky-lib.ru/
https://rusneb.ru/

10. Cornamienne o COTPYJHMYECTBE MO OKa3aHUIO OMOIMOTEYHO-WH(POPMALMOHHBIX U
COLIMOKYJIBTYPHBIX YCIIYT MOJIb30BaTEIsIM YHUBEPCUTETA U3 YKCia WHBAJIUAOB MO 3pEHMIO, Cila-
OOBHISAIINX, UHBATUAOB JIPYTUX KATETOPHU C OTPAaHUYCHHBIM JIOCTYNIOM K HH(OpMAIWH, JIUII,
UMEIOIINX TPYAHOCTH ¢ YTeHHeM IutockonedatHoro tekcta TOI'BYK «TamboBckas oGnactHas
yHUBepcaibHas HayuHas oubmuoreka uM. A.C. Ilymkunay (https://www.tambovlib.ru) (cornamenue
o cotpyauuuectse oT 16.09.2021 No 6/n)

uus - https://elibrary.ru/

11. CaiiT Acconmanus MeHeKepoB Pexxum qoctyma Www.amr.ru
12. Caiit ArponpoMbiliieHHBIN coto3 Poccuun Pexxum moctyma WwWw.apsr.ru

13. Caiit ®enepanpHoil ciaykObl rocygapcTBeHHOM cratuctuku P®. - Pexxum nocrtyna:
www.gks.ru

7.4.2. UudopManoHHbIE CIPABOYHBbIE CUCTEMbI

1. CrpaBounas npaBoBas cucreMa Koncynbrantllntoc (1oroBop noctaBku M COINpPOBOXK-
nenus sxk3eMIusipoB cucteM Koncynerantlhiroc ot 03.02.2023 Ne 11481 /13900/29C)

2. DnekTpoHHbIN nepuoandeckuii cnpaBouHuk «Cucrema TAPAHT» (moroBop Ha yciy-
I'M TI0 CONPOBOXKIACHHUIO OT 22.12.2022 Ne 194-01/2023)

7.4.3. CoBpemeHHbIe MPOdeCCHOHATIbHbIE 0a3bI JaAHHBIX
1. baza maHHBIX HOPMATHBHO-IIPABOBBIX aKTOB MH(OPMALIMOHHO-00pa30BaTeNbHOMN Mpo-
rpammbl «Pocmerony (morosop ot 11.07.2022 Ne 530/2022)
2. baza nannbix Hayunoii snexktponnoit 6ubmunoreku eLIBRARY.RU — poccuiickuii nn-
(opMaMOHHO-aHATUTUYECKUH TTOPTAI B 00JIACTH HAYKH, TEXHOJOTHH, METUIIMHBI U 00pa3oBa-

3. ITopran oTkpeITHIX HaHHBIX Poccuiickoit @enepanuu - https://data.gov.ru/

4. OrtkpoiTeie naHHble  DenepanbHON  CITyKObI

https://rosstat.gov.ru/opendata

FocyﬂapCTBeHHOﬁ CTaTUCTHUKHU -

7.5.4. JIMLIeH3MOHHOE U CBOOOTHO pPacpoCTPaHsieMoe MPOrpaMMHoOe odecrie-
YyeHue, B TOM YHCJIe 0TeYeCTBEHHOI0 MPOM3BOACTBA

Ne Haumenosanue Pa3paboTtunk HocrynHocTts Cceinka Ha EnuHbIi PexBuzutel non-
I1O (npaBooGia- | (IUIEH3NOHHOE, | peecTp pOCCHUICKUX TBEPKIAIOIIETO JI0-
JIaTeb) cB00OJIHO pac- | mporpamm it OBM | kymeHTa (TIpu HaJu-
npoctpangemoe) | u B/l (mpu HamIUMM) YHH)
1 MicrosoftWindows, | MicrosoftCorpor | Jlnuensnonnoe - JIuuensus
OfficeProfessional ation ot 04.06.2015 Ne
65291651 cpok
JeiicTBus: 6ecCpoUHO
2 | AwnrtuBupycuoe npo- | AO «JlaGoparo- | Jlnnensuonnoe | https://reestr.digital.g | CyGnuueH3noHHbIMH
rpamMmHuoe obecrieue- | pust Kacmepeko- ov.ru/reestr/366574/? norosop ¢ 000
HHE ro» sphrase_id=415165 «Codrekc» oT
KasperskyEndpointSe (Poccus) 06.07.2022 Ne 6/n,
curity Juis 6usHeca CPOK JICHCTBUSL: C
22.11.2022 no
22.11.2023
3 | MoiitOducCranmapr- | OOO «Hoeble Juniensuonnoe | https://reestr.digital.g Konrpakt ¢ 000
HBIH - o0JlauHbIE TEX- ov.ru/reestr/301631/? «PyGuKoH»
OducHbIi makeT Hostorun» (Poc- sphrase_id=2698444 ot 24.04.2019 Ne
JUIsl paboThI C JIOKY- cust) 03641000008190000
MEHTaMH U TMOYTON 12
(myoffice.ru) CpPOK JeicTBuUs: Gec-
CPOYHO



https://www.tambovlib.ru/
http://www.amr.ru/
http://www.apsr.ru/

4 | Tlporpammuas cucre- | AO «Antumua- | Jlunensuonnoe | https://reestr.digital.g | Jluuensuonusrii mo-
Ma s o6Hapyxeuust | ruat» (Poccust) ov.ru/reestr/303350/? | rosop ¢ AO «AHTH-
TEKCTOBBIX 3aHMCTBO- sphrase_id=2698186 [UIArHaT» OT

BaHUH B yUCOHBIX U 17.04.2023 Ne 6627,
HAay4IHBIX paboTax CPOK JICHCTBHSL: C
«AnTtnmiaruat BY3» 17.04.2023 o
(https://docs.antiplagia 16.04.2024
us.ru)
5 AcrobatReader AdobeSystems | CBo6ojHo pac- - -
- IIPOCMOTP JIOKYMEH- HPOCTPAHSIEMOE
ToB PDF, DjVU
6 FoxitReader FoxitCorporation | Cso6ozHo pac- - -

- IPOCMOTP JAOKYMEH-
tos PDF, DjVU

IPOCTpaHsIeMoe

NN E

7.5.5. Pecypcbl HHPOPMALIMOHHO-TEJIEKOMMYHHKAUMOHHOM ceTn «AHTep-

HE»

CDTOwiki: 6a3a 3nanuii mo unpoBoii Tpanchopmanuu https://cdto.wiki/

7.5.6. HudpoBble HHCTPYMEHTHI, IPUMEHsIeMbIe B 00pa30BaTeIbHOM IPO-

LMS-miardopma Moodle

mecce

Buptyansnas nocka Mupo: miro.com
Buptyanbnas nocka SBoardhttps://sboard.online
Bupryansnas nocka Padlet: https://ru.padlet.com
Ob6naunsle cepBucsl: Anaexc./luck, O6mnako Mail.ru
Cepsucol onpocos: Suaexc @opmel, MyQuiz
Cepaucsl BiaeocBs3u: Suaekc tenemoct, \Webinar.ru

CepBHUC COBMECTHOM pabOTHI HaJ MpOoeKTaMu Jyist HeOobimx rpymm Trello

http://www.trello.com

7.5.7. HudpoBble TEXHOJIOTUHU, IPUMeEHsIEMble NPU U3YYeHUH TUCITANTINHBI

[Tudpossie Bunsl yueOHoii pa- dopmMmupyemebie NAK
TEXHOJIOTUH OOTBI, BBITIOJIHSIE- KOMITETEHIIUU
MbI€ C IPUMEHEHH-
eM 1u(ppoBoii Tex-
HOJIOTHHU
Ob6naunsle Jlexuun [IK-1 — Cnocoben | WJ-1nk-1— OcymectBusier
texHosorun | IlpakTuyeckue 3a- | OCYIIECTBIATH JIO- | JOKYMEHTHPOBAHUE MPOIEC-
HATHS KYMEHTUPOBaHHE ca ynpaBJIeHUsI  pUCKaMH B
mpoliecca yrpaBie- | paMKax OTJ/IeIbHbIX Ou3Hec-
HUS PUCKaMHM, pa3- | MPOIECCOB U (QYHKIIMOHAIb-
pabaTbIBaTh  METO- HBIX HalpaBJIeHUN
JTMYECKUE PEKOMEH-
JallMd B paMKax
OTIENBHBIX OU3HEC-
nporeccoB AlIK;
OO0iaunHblie Jlexumn IIK-2 — Cnocoben N-1pk-» OcymiecTBasieT
texHonorun | Ilpaktudeckue 3a- | IpOBOIUTH aHaiuu3 | cOop MHPOpPMALIMU TEKyIIe-
HATHS ¢duHaHCOBO- rO YOpaBJICHHUS PHUCKAMH,
XO03SIICTBEHHOMN YCTAHABJMBAET W TOJJIEP-



https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://cdto.wiki/
http://www.trello.com/

JeSITEIIbHOCTH U
yIpaBlieHUE pHUCKa-
MU B COOTBETCTBUU
C HOpPMaMH KOPIO-
paTUBHOM  KYJIbTY-

KHUBACT ACJIOBBIC KOHTAKTbLI

C COTpYAHHUKAMU KOMITaHUH

IO OITMCAHUIO U aKTyaJIu3a-
OHUH PUCKOB

HATHUA

pbI;
O0sraynbie Jlekuun [1IK-4. Cnoco6en | U1-3nk.4— [Ipumensier Ha-
TEXHOJIOTUHU [IpakTHyeckre 3a- | UCIOJIB30BaTh IMPO- | BBIKK JTOKYMEHTAILHOTO

rpaMMHOe obecrie-
YeHHue JIs aHallu3a
YIPaBJICHUYECKON
uH(popmaluu, ocy-
HIECTBIISATH PACUETHI
SKOHOMUYECKOU
s exTuBHOCTH
opranmuzamuii AIIK

odopMIIeHHUS PEIICHUI B
YIPABJICHUH OIEPAIMOHHOM
(TIpOM3BOICTBEHHOM ) 1esi-
TEJILHOCTH OpPraHU3alUN MPU
BHEJIPEHUHN TEXHOJIOTHYE-
CKHX, ITPOJTYKTOBBIX HHHO-
BallMi WJIM OpraHU3aIMOH-
HBIX U3MEHEHUH U
BBIIIOJIHSIET
SKOHOMHUYECKON

s exTuBHOCTH
opranuzanuii AITK

pacCuCThI

8. MartepuajibHO-TEXHUYECKOE o0ecrnevYeHne U CIUIIUHBI (MOLYJIA)

Y4eOHbIe 3aHATHS ¢ 00YYAIONTUMHUCS MMPOBOJISATCS B 3aKPEIUIEHHBIX 32 YIPABICHUS U JIC-

JIOBOI'O aIMUHUCTPUPOBAHUA ayAUTOPUAX

HaumenoBa-
HHE CHeNHATbHBIX*
NOMelIeHUH U 1o-
MelleHuH 1Jid ca-
MOCTOAITEJIbHOM
padoTshI

OCHaIEHHOCTH
CHeNUAJbHBIX IOMEIIEHU U MOMeleHH i
JJIsl CAMOCTOSITEILHOM PadoThI

Hepeqem, JIMIHCH3UOHHOTI'0 IMPO-
rpaMMHOIo o0ecneyennsi. PekBusu-
ThI HOATBEPKAAIOIIEIo0 TOKYMECHTa

VYuebnass aynu-
TOpHS U TIpOBejie-
HUS 3aHATHH JIEKIH-
OHHOTO THIIA
(r. MuuypuHCK yII.
WHTepHannoHaibHas
a.101 - 1/303)

1.Hoytoyx Asus KS50AF M600/3G500/Gb

(uHB. Ne

2. TIpoektop Acer X113PH SVG/DLP/3D/3000

2101045176)

Lm/1300:1/HDMI/10000 Hrs2.5kg (uHB. Ne
21013400768)
3. Okpan HacteHHbli DigisOptimal-C ¢opmar 1:1
(200200) MW  DSOS-1103. (umB. Ne
21013400766)

4. Habopsl JeMOHCTPAIIMOHHOTO 000PY/I0-
BaHUS U Y4eOHO-HATJISITHBIX TOCOOU

KommproTepHas TeXHHKA MOIKIIOYCHA K Ce-
1 «HTepHET» M 0OecneyeHa pocrynoM Kk DM1OC
YHUBEPCHUTETA.

1. Jlunensusor 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft Office 2003, 2010
2. Caiéit Accommanuss MEHEIKEPOB
Pexum JIOCTyTIa www.amr.ru
3. Calir ArpomnpOMBINUIEHHBIH COI03
Poccun Pexxum noctyna www.apsr.ru

VY4ebHas ayau-
TOpPHS JIJIsI IPOBEIe-
HUS 3aHATHI cCeMu-
HapCKOTro THIIA,
TPYIITOBBIX ¥ UHIH-
BUJlyaJIbHBIX KOH-
CynbTalui, TeKyIle-
IO KOHTPOJISL ¥ [IPO-
MEXYTOYHOH arTe-
cTanuu (KOMIbo-
TEpHBIH KJacc)
(r. MuuypuHCK yiI.
WurepHannonansHas
a.101 - 1/312)

1. Kowmmsiorep Celeron E3500 (uuB. Ne
2101045286, 2101045288, 2101045289,
2101045291, 2101045292, 2101045293,
2101045295, 2101045296, 2101045297,
2101045299, 2101045300, 2101045302,
2101045303)

2. Jlocka memoBast Magnetoplan SP
1500%1200 mm, 3eneH, Mard. moBep-Tb (MHB. No
41013602238, 41013602237)

KomrmproTepHas TeXHHKa IOJAKIIOYCHA K Cce-
T «HTepHET» M 0Oecneuena gocrynom B DM1OC
YHUBEpPCHUTETA.

3. HaGophb! neMoHCTpanmoHHOTO 000pY/10-
BaHMS M y4eOHO-HATJISIHBIX T0COOMit"

1. 1.JInnensusor 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft Office 2003, 2010

2. DJEeKTPOHHBIN TepHoANIe-
ckuii cipaBoyHUK «Cuctema ["A-
PAHT» (moroBop ot 27.12.2016 Ne
154-01/17, noroBop Ha yCIyrH MO CO-
mpoBoxkaeruto Ne 194 — 01/2018C/1 ot
09.01.2018, moroBOp COMPOBOKACHHUS
ot 02.07.2018 Ne 194-02/2018C1)

3. [TporpammHoe obecnieuenue
«Antunnaruat. BY 3y auneH3noHHBIH
norosop Nel193 ot 21.03.2018 r.

4. BankoBckoe mpaso -
http://www.karta-smi.ru/5602

5. Caiit 'ocynapcTBEHHOTO Ha-




YYHO-UCCIIEI0BATEIbCKOIO HHCTUTYT
nH()OPMANNOHHBIX TEXHOJIOTHH U Te-
JIEKOMMYHUKaUMH. - Pexxum gocrymna:
http://www.informika.ru

6. Caiit MunmncrepcTBa puUHaH-
coB P®. - Pexxum nocryna:
www.minfin.ru

7. Caiit ®enepanbHOi CIIyxKObI
roCyJJapCTBEHHON CTaTUCTUKHU PO. -
Pexxum nocryna: www.gks.ru

8. Caiir LlenTpansHoro 6anka
P®. - Pexxum nocryna: www.cdr.ru
9. Horosop ot 17.07.2018 Ne

2135 Ha momkiIroueHNEe HHPOPMALIHOH-
HO-00pa30BaTeIbHON POrPaMMBI
Pocmeron”

ITomemenne
JUTSL CAMOCTOSITEIb-
HOU pabOTHI
(r. Mu4ypHHCK yi1.
WNHTepHannonanbHas
n.101 - 1/210)

1.1Ixad KaHIEISIPCKHHA (wHB. Ne
2101062853, 2101062852)
2.  XomomwibHuk ~ CtuHonm  (mHB. N

2101040880)
3. IlpunTtep HP-1100 (uuB. Ne 2101041634)
4. Tlpuntep HP LaserJet 1200 (umHs.
Nel101047381)
5. Ilpuntep Canon (uHB. Ne 2101045032)

6. M®VYCanoni-SensysMF 4410 (uuB. Ne
41013400760)
7 CHCTEMHBIHKOMIICKT:

IpoueccoplntelOriginalLGA 1155  CeleronG
1610 OEM (2.6/2 Mb), wmounurop 20
AsusAsMS202D , marepuHCcKasmiaTaAsuS, BeH-
THJIATOP, aMSTh, KECTKUIIUCK, KOPIYC, KIaBHa-
Typa, MbiIb (MHB. Ne 21013400429)

8. Hoyr6yxHewlett Packard Pavilion 15-
e006sr (D9X28EA) (uuB. Ne21013400617)

9.  JlockakmaccHas+mapkep  (umHB.  Ne
1101063872)

10.Kommnerotep (uaB. Ne41013401070)

11. Kommerotep (uaB. Ne41013401082)

12. Kommerotep Celeron E 3300 (umB. Ne
2101045217, 1101047398)

13. Kommprorep DualCore (mHB. Ne
2101045268) 14. Kowm-
netotrep OLDI 310 KT (urB. Ne 2101045044)

15. KonmpoBaibHbIii anmnapar
KyoceraMitaT ASKalfa 180 (uHB. Ne
21013400369)

KoMrproTepHasi TeXHUKa TOJKIIOYeHa B ce-
1 «HTepHET» N 06ecmedena nocrynom k DM1OC
yHHBepcuTeTa."

1. Jlunensusor 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft ~ Office 2003, 2010;
2. Cucrema Koncynprant I[Timroc (mo-
TOBOD oT 10.03.2017 Ne
7844/13900/3C, moroBop IMOCTaBKU H
COIIPOBOXKACHUS 3K3eMIIIpoB Ne 9012

/13900/3C oT 20.02.2018);
3.  DNeKTpOHHBIH  TNEPHOANYECKHH
cnpaBoyHuk «Cucrema T['APAHT»

(moroBop ot 27.12.2016 Ne 154-01/17,
JIOTOBOp Ha YCIYTH TO COMPOBOXKIE-
Hato Ne 194 — 01/2018CII ot
09.01.2018)

4. TIO «AnTtnmiaruat.BY3» (morosop
Nel93 oT 21.03.2018r.)
5. AO «AnHTHmiaruat» (JOroBOp
Nel93-1 oT 10.05.2018r.)
6. TIlpodeccruonanbHas 0a3a MaHHBIX:
Caiir  IBCJ[ pexum  nmoctymna
http://www.gks.ru/dbscripts/chsd/

Pabovas mporpaMma IMCHMIUIMHBI (MOJYJsS) COCTaBJIeHA B COOTBETCTBMU C TpPEOOBaHHUSIMU
®I'OC BO - 6akanaBpuat 1o HarpasieHuo noarotosku 38.03.02 MeHe»KMEHT, YTBEPKIEHHO-
ro MPUKa30M MHUHUCTEPCTBA HayKH U BBICIIEro obpasosanus Poccuiickoit @enepanuu Ne 970
or 12 aBrycra 2020r

ABTOpBL:

JIOLIEHT Kadepbl yrpaBieHus U
JIEJIOBOTO aIMUHUCTPUPOBAHMUS , K.3.H.

M.A. Conomaxus




PeniensenT: goueHT kadeapsl SKOHOMUKH KOMMEPITUH, K.D.H. 9.A. KimnmenTosa

[IporpaMmma  paccMoTpeHa Ha 3acefmaHuu KadeApsl YOPaABICHUS U JICIOBOTO
aaMUHUCTpUpOBaHUs TPoTOoKoJI Ne 9 ot «19» ampens 2021 r.

[Iporpamma paccMOTpeHa Ha 3acelaHHHM Y4eOHO-METOAUYECKOW KOMHCCHHM WHCTHUTYTA
SKOHOMUKHU U ynpasieHus npoTokos Ne 8 ot «20» ampens 2021 .

[Tporpamma yTBepkaeHa Pemennem Y4eOHO- METOAMYECKOTO COBETa YHUBEPCUTETA

npoTokoi Ne 8 ot «22» anpens 2021 1.

[Iporpamma nepepaboTaHa U JIOMOJIHEHA B COOTBETCTBUHU ¢ TpeboBanusimu OI'OC BO.

[Tporpamma paccMoTpeHa Ha 3acefaHuu Kadeaphl yIpaBIeHUS U JEJI0BOTO aIMUHHCTPHPO-
BaHUS

npotokosl Ne 11 ot «21» urons 2021 .

[IporpamMmMa paccMOTpeHa Ha 3aceJaHuH y4eOHO-METOAMYECKON KOMHCCHM MHCTUTYTA IKO-
HOMMKH U yrnpasiieHuss Muuypunckoro ['AY

potokod NelO ot «22» urons 2021 r.

[Iporpamma yrBepkaeHa Pemennem YueOHO-METOIMUECKOTO COBETa YHUBEPCUTETA

npotokod NelO ot 24 utons 2021 r.

IIporpamma nepepaboTaHa u gononHeHa B cooTBeTcTBUU ¢ Tpebosanusimu ®I'OC BO.

[Iporpamma paccMOTpeHa Ha 3acedaHuM Kadeaps! yIpaBiIeHUs U JEI0BOTO aJMUHUCTPUPO-
BaHUs

nporokos1 Ne 10 ot «14» anpens 2022 r.

IIporpamma paccMoTpeHa Ha 3aceJaHMM y4eOHO-METOIMYEeCKON KOMUCCHM MHCTHTYTa KO-
HOMMKH U yrnpasieHus Muuypunckoro ['AY

npotokoi Ne 8 ot «19» anpensa 2022 r.

IIporpamma yrBepxneHa PemenreM Y4e6HO-METOUUECKOTO COBETA YHUBEPCUTETA

npotokos Ne 8 ot 21 ampens 2022 r.

ITporpamma nepepaboTaHa 1 10MONHEHa B cOOTBeTCcTBUU ¢ TpeboBanusimu ®PI'OC BO.

IIporpamma paccMOTpeHa Ha 3acefaHuu Kadeapsl yIpaBJIeHUs U 1€I0BOr0 aIMUHUCTPUPO-
BaHUs

nporokos Ne 10 ot «09» utons 2023 r.

IIporpamma paccMoTpeHa Ha 3ace/laHMM y4eOHO-METOIMYEeCKON KOMUCCHM MHCTHTYTa KO-
HOMMKH U ynpasieHuss Muuypunckoro 'AY

npotokoi Ne 10 ot «20» utons 2023 r.

[Iporpamma yrBepkaeHa Pemennem Y4ueOHO-METOIMUECKOTO COBETa YHUBEPCUTETA

npotokos Ne 10 ot 22 urons 2023 r.
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